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A. Purpose 
To establish guidelines for Accounts Payable Processing excluding Gaming 
Accounting Accounts Payable processing 

B. Scope (The following sections are included in this procedure):
1. Guidelines for completing tasks related to payment processing 

C. Guidelines 

1. The Oneida Tribe normally issues payment to vendors using a centralized 
payment process within the Central Accounting department. 

2. Payment processing should be completed in the most efficient manner 
possible, ensuring the payments are accurate, timely, and comply with: 
a) Governmental tax requirements 
b) Tribal Accounting requirements 

3. The Oneida Tribe has two weekly scheduled payment processing times. 
a) Tuesday at 10:00 am 
b) Thursday at 10:00 am 
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4. The most efficient method to process vendor payment is within the 
scheduled payment processing times. 

a) Processing payments other than the two weekly scheduled 
payment times should be avoided by appropriate planning and 
timely submission of payment request documentation to Central 
Accounting.

b) If a fund unit does need a payment processed other than the two 
weekly scheduled payment processing, the fund unit will be 
charged a processing fee of $100.00 per check request. 

5. Time line for submission of payment request. 

a) All tasks related to the payment request must be completed 24 
hours prior to the check run. For example, to be included in the 
Tuesday 10:00 am check run, tasks must be completed prior to 
10:00 am on Monday. Tasks may include but not limited to: 
1) Purchase Order releasing/receiving within the Infinium 

system
2) Submission of complete and accurate invoices, payment 

requests etc. to the e-mail address 
CentralAccounting_Payables

3) Requests that are not accurately completed or received after 
the 24 hour window may or may not be included in the check 
run depending on the time available by the Accounts 
Payable team. 

b) Stipends 
1) Due to the extensive time needed to process stipend 

payments which are only paid on Tuesdays, the tasks 
related to stipends must be completed prior to 10:00 am on 
Friday, which is two working days prior to the check run. 
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ONEIDA NATION  
STANDARD OPERATING 

PROCEDURE 

TITLE  

Conducting Elections 

ORIGINATION DATE: 
11/27/2006 
REVISION DATE: 
06/14/2023 
EFFECTIVE DATE: 
After last signature 

DIVISION: 
Boards, Committees, and 
Commissions  

REQUIRED APPROVAL BY: 
Oneida Election Board (OEB) 

DATE: 

OEB CHAIR: 
Tina Skenandore 

CHAIRPERSON SIGNATURE:  DATE: 

AUTHOR: 
Oneida Election Board 

SENT TO: 
Government Administrative Office 

DATE: 

1.0 PURPOSE 
1.1 To provide a process to conduct a fair, orderly, and unbiased election.  

2.0 DEFINITIONS 
2.1 Clerks: Election Officials identifying, registering & determining eligibility of all 

Oneida Voters in conjunction with the Enrollments Office. 
2.2 DS‐200 Precinct Scanner: Ballot machine used for election day voting that 

generates reports on thermal paper and all election results are stored on an 
encrypted removable USB flash drive. 

2.3 Election Board: An elected or appointed individual to serve on the Oneida 
Election Board (Board Members). 

2.4 Enrollment Office: Official Oneida Nation entity responsible for database of 
enrolled members for enrollment verification. 

2.5 Judges: Election Officials informing and advising Chairperson of discrepancies, 
complaints, and controversies regarding voter eligibility. 

2.6 Recounts: Manual or computer recount performed by a quorum of the Election 
Board including three (3) of the original Election Officials and an Oneida Police 
Officer. 

2.7 Rejected Ballots: Ballot rejected from the DS‐200 Precinct Scanner for unknown 
reasons and is not accepted by ballot machine. 

2.8 Spoiled Ballots: Ballot the voter claims error (i.e., over votes) and requests a new 
ballot. 

2.9 Tellers: Election Officials collecting and keeping safe all ballots 
2.10 USB Flash Drive: A small electronic and encrypted device containing flash 

memory that is used for storing the Election Definition Media and Election 
Qualification Code (EQC) Media which is transferred to the ballot machine for 
elections which then transfer results to the Election Reporting Manager Program 
(ERM) when polls are closed to print results tape.  

06/14/2023

06/14/2023

06/14/2023
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3.0 PROCEDURES (Each Procedure must be completed in the order provided) 

3.1 Develop the election timetable that includes all facets of conducting a Tribal 
election. (See Developing a Timetable SOP) 
3.1.1 Review and determine if an emergency amendment is needed to the 

Election Law 102.10‐2 to reduce the number of signatures required 
from six (6) to three (3) and submit to the Legislative Operating 
Committee.  

3.2 Hold a caucus which is the process for nominating potential candidates at a 
caucus for a Special and General Tribal Election in accordance with Tribal Law. 
(See Planning & Conducting Caucus SOP) 

3.3 Ensure all individuals are provided with a fair process in the handling of 
applications for Oneida Tribal elections. (See Applications SOP) 

3.4 Ensure a fair and orderly hearing is provided to individuals determined ineligible 
to be a candidate requesting an appeal. (See Hearings SOP and Hearings Script) 

3.5 Ensure all candidates’ names are correctly placed on ballots and in an 
established order of precedence for Tribal elections. (See Ballots SOP) 

3.6 Secure polling place.  
3.6.1 Process may differ for the various locations. Polling location sites 

include but are not limited to: Oneida Health Center, Oneida Police 
Department, Norbert Hill Center, Elementary School, Ridgeview Plaza, 
SEOTS. 

3.6.2 The Board shall determine the Oneida Tribal facility where the 
election is to be held. 
3.6.2.1 Board shall obtain the contact information for desired 

polling site location. 
3.6.2.2 Board shall obtain, complete, and submit necessary forms 

to secure polling site location. 
3.6.3 The Board shall provide a voting area sufficiently isolated for each 

voter. 
3.6.4 Requests shall be sent to the following to be present at elections: 

3.6.4.1 Enrollments shall be responsible for verifying Tribal 
enrollment. 
3.6.4.1.1 Conduct of Enrollment Officers is governed by 

Election Officials during the voting period. 
3.6.4.2 A minimum of one (1) Oneida Police Officer shall be 

present during the time the polls are open and until the 
counting of the ballots is complete and tentative results 
are posted. 

3.6.4.3 Records Management is responsible to retain ballots 
which are locked in the black box when elections are 
completed. They will be escorted back by an Oneida Police 
Officer to Records Management Department for drop off. 
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(See sample memorandum) 
3.6.4.4 SEOTS Polling Site: Oneida Police Officer will retain the 

locked box with ballots and transport to Records 
Management upon return to Oneida. 

3.6.5 Campaigning of any type shall be prohibited on Tribal property and/or 
within 280 feet of polling facility per Election Law. 

3.6.6 No one causing a disturbance resulting from being under the 
influence of alcohol or other drugs or for other reasons shall be 
allowed in the polling/voting area. 

3.6.7 The Board has the discretion to restrict the polling facility to eligible 
voters only. 
 

3.7 Notice of Polling Place and Times 
3.7.1 The Chair or designee shall post a notice in a minimum of four (4) 

prominent locations on the Oneida reservation, publish notice in the 
Tribal newspaper, post on internet and intranet stating the location of 
the polling place and polling hours. 
3.7.1.1 Election Board will post in accordance with the Oneida 

Election Law.  
3.7.2 The Chair or designee shall post the notice a minimum of ten (10) 

days prior to the election and notices shall remain posted until the 
polls close. 

3.7.3 The Chair or designee shall notify the Oneida Enrollment Office of the 
mailing a minimum of twenty (20) days prior to the requested 
mailing. 

3.7.4 The election notice shall be mass mailed a minimum of ten (10) days 
prior to the election (following the Tribal Meeting Notice policy) to 
Tribal member 18 years of age and older. Said election notice shall 
state the date, time, and location of the election along with a sample 
ballot. 
 

3.8 Election Polling Facility Set Up 
3.8.1 The Board shall set up the polling facility and review checklist to 

ensure all materials are on‐hand the day before date of elections. 
(See GTC Duties SOP and DS 200 Precinct Scanner Instructions, and 
Election Set‐Up Checklist) 

3.8.2 Duties will be assigned to Election Board Officials prior to poll 
opening. 

3.8.3 Post signs: no children allowed in polling facility, ballot box, and 
handicapped accessible area to appropriate areas.  

3.8.4 Perform a test run of the DS 200 Precinct Scanner. (See DS 200 
Instructions Manual) 
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3.9 Opening the Polls 

3.9.1 Voting for elections shall begin at 7:00 a.m. and shall end at 7:00 p.m. 
3.9.1.1 All voters in line at 7:00 p.m. shall be allowed to vote. 

3.9.2 Ensure Enrollments is present and prepared, Oneida Police Officer is 
present, and Board Members’ duties assigned as Clerks, Tellers, and 
Judges. 

3.9.3 Election Board provides a Voter Registration Form for sign‐in. 
3.9.4 Open and check the ballot box to ensure it is empty.  
3.9.5 Prepare DS 200 Precinct Scanner for elections with the programmed 

and encrypted flash drive provided by the vendor and print a zero 
tape. (See DS 200 Instructions Manual) 

3.9.6 After zero tape has been printed have a minimum of four (4) Tribal 
members sign the zero tape for verification. 
3.9.6.1 This should not include any signatures of the Oneida 

Election Board. 
 

3.10 Spoiled and Rejected Ballots 
3.10.1 If a voter spoils his/her ballot, he/she shall be given a new ballot. 
3.10.2 The spoiled and rejected ballot shall be marked “VOID” and initialed 

by two (2) Election Officials. 
3.10.2.1 Spoiled ballots shall be placed in an envelope marked as 

“SPOILED BALLOTS”. 
3.10.3 The spoiled ballots envelopes shall be retained and secured at Oneida 

Records Management for no less than fifteen (15) days following 
finalization of any challenge of the election. 

3.10.4 Computer rejected ballots will be reviewed by Election Officials to 
verify the authenticity of the ballot.  
3.10.4.1 Ballots rejected because of mutilation shall be added to 

the final computer total, provided that a new ballot was 
not received. 

3.10.5 Ballots rejected either during the computer process or during a 
manual counting shall be reviewed by the Election Officials to verify 
they are authentic. 

3.10.6 If Election Officials determine that the ballot is not an official ballot, 
or that it is an illegal ballot, the ballot shall be designated “VOID” and 
placed in a sealed container marked “VOID BALLOTS” 

3.10.7 Spoiled or rejected ballots can be used by voters as a reference to re‐
vote if the ballots as marked “VOID” and they are returned to the 
Election Officials prior to exiting the polling facility. 
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3.11 Closing Polls 

3.11.1 Release the Enrollments’ staff and ensure the Oneida Police Officer 
and Election Board Officials are the only individuals in the polling 
facility and lock doors. 

3.11.2 The Board shall disassemble the polling facility and review checklist to 
ensure all materials are accounted for. (See Elections Set‐Up 
Checklist)   
3.11.2.1 A designee shall be assigned for each polling location and 

is responsible to ensure all election materials are returned 
to the storage room at least one (1) business day after the 
elections have taken place. 
 

3.12 Manually Counted Ballots 
3.12.1 When ballots are manually counted at the close of polls, the Judges 

shall unlock the ballot box and remove the ballots. 
3.12.2 If the ballots need to be counted at a location other than the polling 

site, the ballots shall be secured in a sealed container foe 
transportation to the ballot counting location. The sealed ballots shall 
be transported by an Oneida Police Officer with at least three (3) of 
the Election Officials for counting/tallying of ballots. 

3.12.3 The sealed ballots shall be opened at the time of counting by the 
Election Officials and witnessed/monitored by an Oneida Police 
Officer. 

3.12.4 Ballots must be counted by two (2) different Election Officials until 
two (2) final tallies are equal in back‐to‐back counting. Final tallies 
shall be verified by the Election Judges. 
 

3.13 Recounts Due to Ties 
3.13.1 Recounts because of a tie will be completed a quorum of the Election 

Board including three (3) of the original Election Officials and an 
Oneida Police Officer within five (5) business days of the election.  
 

3.14 Generate Final Report – Post Tentative Results 
3.14.1 Follow the directions from either the GTC Duties SOP or the DS200 

Precinct Scanner Instructions Manual to generate the final report of 
votes cast, printing at least three (3) copies. 

3.14.2 Have at least six (6) Election Board members sign the bottom portion 
of the original zero total tape and place in the locked box with the 
ballots. Signatures are verifying the number of people signed in to 
vote with the number of ballots cast (on the ballot box) 
3.14.2.1 You are ready to turn off the ballot machine. 
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3.14.2.2 The locked Black Box will be taken to Records 
Management by a staff member of the Department, and 
they will be escorted by an Oneida Police Officer after 
polls have been closed.  

3.14.3 Chairperson, with assistance from Election Board members, shall post 
tentative results sheets in the prominent locations on the Oneida 
reservation listed in the Election Law: the polling places, main doors 
of the Norbert Hill Center, main doors of the Oneida Community 
Library, Tsyunhehkwa Retail Store, the Oneida Community Health 
Center, the SEOTS building and all One‐Stop locations. 
3.14.3.1 Election Law Section 102.11‐1 states the tentative results 

of an election shall be announced and posted by the 
Election Board within twenty‐four (24) hours after the 
closing of the polls. 
3.14.3.1.1 Notices of election results shall contain the 

following statement: “The election results 
posted here are tentative results. Final election 
results are forwarded by the Oneida Election 
Board to the Oneida Business Committee via a 
Final Report after time has lapsed for recount 
requests, or challenges or after all recounts or 
challenges have been completed, whichever is 
longer.” 

 
4.0 REFERENCES 

4.1 Applications SOP 
4.2 Ballots SOP 
4.3 DS200 Precinct Scanner Instructions Manual 
4.4 Developing a Timetable SOP 
4.5 Election Law 
4.6 Election Set‐up Checklist 
4.7 GTC Duties SOP 
4.8 Hearings Script 
4.9 Notice to Backgrounds, Enrollments, Oneida Police Department, and Records 

Management 
4.10 Chapter 105: Boards, Committees and Commissions Law 
4.11 Planning and Conducting a Caucus SOP 
4.12 Tentative Results Sheet 
4.13 Tribal Meeting Notice Policy 
4.14 Voter Registration Form 
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ONEIDA NATION 
STANDARD OPERATING 

PROCEDURE 
  

TITLE:  Meetings ORIGINATION DATE:
01/30/2006 
REVISION DATE:
01/24/2022 
09/17/2007 
03/23/2009 
EFFECTIVE DATE:
After last signature

DIVISION:  Non-Divisional REQUIRED APPROVAL BY:   
Oneida Election Board 

DATE: 06/13/2022 

CHAIRPERSON: 
Pamela Nohr 

SIGNATURE: DATE: 

AUTHOR: 
Oneida Election Board 

SENT TO: 
       Government Administrative Office 

DATE: 

1.0 PURPOSE 
1.1 To ensure all meetings of the Oneida Election Board are run in an orderly fashion 

and in accordance with Tribal law/policy. 

2.0 DEFINITIONS 
2.1 Emergency/Special Meeting: Meeting called by the Chairperson or requested by 

an individual Board member to the Chairperson. The Chairperson shall call the 
emergency/special meeting with at least a one (1) one hour’s notice.  

3.0 WORK STANDARDS / PROCEDURES 
3.1 Regular meetings shall be noticed by the Chairperson. Notice of meeting location 

agenda, and materials shall be forwarded by the Chairperson with the assistance of the 
Secretary. 
3.1.1 The Chairperson shall preside over all regular and special meetings. 
3.1.2 The Vice Chairperson shall preside at all meetings in the absence of the 

Chairperson. The Vice Chairperson shall work with the Chairperson in all 
matters that concern the Board. 

3.1.3 Chairperson or Vice Chairperson shall use discretion to call meetings based 
on agenda items. (August 6, 2007 Election Board Meeting Minutes) 

3.2 Emergency or special meetings may be called by the Chairperson with at least a one (1) 
hour notice. (Election Board Bylaws) 

3.3 Agenda, minutes and all necessary back-up information for the agenda are provided to 
the Chairperson or Secretary prior to the meeting being called to order 
3.3.1 Additions and/or amendments to the agenda must be made before approval 

of the agenda. (Robert’s Rules of Order) 
3.3.1.1 Board Members shall forward all issues and/or correspondence 

pertaining to Election Board prior to being placed on the agenda. 
3.4 Order of business is as follows: (Election Board Bylaws) 

ALLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLLL BY:   
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I. Call to Order 
II. Approve/Amend Agenda 

III. Approve/Amend Minutes 
IV. Tabled Business 
V. Old Business 

VI. New Business 
VII. Other Concerns/Announcements 

VIII. Next Meeting & Announcements 
3.5 Board Members shall sign in with the Secretary or designee prior to the meeting being 

called to order. 
3.6 Roll call shall be taken to record those present or absent, both excused and unexcused 

3.6.1 A quorum must be established in order to proceed with the meeting. 
3.6.2 Time(s) of arrival of member(s) who are tardy will be noted for the record in 

the meeting minutes. 
3.6.3 Members may contact another member in any fashion to identify that they 

wish to be excused prior to the meeting. 
3.6.3.1 A verbal or written confirmation of the contact made with 

another Board Member is required for the Board Member 
requesting to be excused (with the exception of extreme 
emergencies). 

3.7 Minutes shall be taken and typed in a consistent format by the Secretary which are 
designed to generate the most informative record of the meeting in entirety. 
3.7.1 Minutes taken for each meeting require approval. 
3.7.2 All back-up information (handouts, reports, memoranda, etc.) shall be 

attached to the minutes and agenda for record-keeping purposes. 
3.7.3 Within two (2) weeks of being approved, minutes will be provided to the 

Election Board liaison of the Business Committee.  
3.8 In order for Board members to receive stipends, each meeting must meet the 

requirement of being at least one (1) hour. (Comprehensive Policy Governing Boards, 
Committees and Commissions) 
3.8.1 Stipends will be processed by the Secretary or designee with sign-off 

obtained by authorized Board members. (Stipend SOP OEB-004) 
4.0 REFERENCES 

4.1 Election Board Bylaws 
4.2 Comprehensive Policy Governing Boards, Committees and Commissions 
4.3 Election Board Stipend SOP OEB-004 
4.4 Robert’s Rules of Order 
4.5 August 6,2007 Election Board Meeting Minutes 
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r"°'\ TITLE: ORIGINATION 
000000= PLANNING & CONDUCTING A CAUCUS SOP DATE: 

ONEIDA 01/10/18 
REVISION DATES: 

ONEIDA NATION 05/22/2019 

STANDARD OPERATING 01/31/2018 
PROCEDURE EFFECTIVE DATE: 

After last signature 

DIVISION: REQUIRED APPROVAL BY: DATE: 
Non-Divisional ELECTION BOARD 05/22/2019 

CHAIRPERSON: SIGNED: DATE: 
Vicki Cornelius 
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AUTHOR: INFORMATIONAL COPY SENT TO: DATE: 
Oneida Election Board BC Support Office 

1.0 PURPOSE 

To develop a consistent process for nominating potential candidates at a Caucus for special and 
general Tribal elections in accordance with Tribal law. 

2.0 DEFINITIONS 

2.1 Applicant - a potential candidate who has not yet been officially approved for acceptance 
on a ballot. 

2.2 Candidate - a petitioner or nominee for an elected position whose name is placed on the 
ballot by the Election Board after successful application. 

2.3 General Election - the election held eveiy three (3) years in July to elect the 
Chairperson, Vice-Chairperson, Secretaiy, Treasurer, and the five Council Members of 
the Business Committee and may include contests (other races) for elected board, 
committee and commission positions. 

2.4 Special Election - the annual election held to fill elected vacancies of all boards, 
committees and commissions, primaty election for Business Committee positions, if all 
vote recipients decline or are otherwise unable to be declared the winner, or filling an 
unexpected board, committee or commission vacancy that requires a special election 

according to the bylaws of that entity. 

3.0 WORK STANDARDS 

3 .1 The Election Board will not release the nominated individuals at the caucus 

3 .2 The Election Board will not hold more than one caucus per election cycle 

4.0 PROCEDURES 

4.1 PRE-CAUCUS ACTIVITIES 

4.1.1 Ensure there are ample blank applications. If additional applications needed, 
order from Oneida Printing. 
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4.1.2 Determine Caucus location and contact the facility to ensure equipment is 
ready and doors are open. 

4.1.3 Date is set for the Elections 

4.1.3.1 Dates for General Election recommended by Election Board but 
GTC ultimate decision maker as General Election dates selected 

4.1.3.2 
and approved by GTC at Annual meeting. 
Dates for Special Elections recommended by Election Board. 
The Special Election date is approved by the Business 
Committee. 

4.1.4 Dates for Caucus 

4.1.4.1 The Election Board shall be responsible for calling a caucus 
hP.forn �nv P.IP.r.tion is hP.lrl _ 
- - - - - . . ., 

4.1.4.1.1 The caucus for the general election shall be held at 
least ninety (90) calendar days prior to the election 
date. In a general election year, caucuses shall be 
combined so that candidates for the Business 
Committee and elected boards, committees and 
commissions are nominated at the same caucus. 

4.1.4.1.2 Caucuses for other elections shall be held at least 
fo1ty-five ( 45) calendar days prior to the election 
date. 

4.1.4.2 Caucus Notice shall be posted to the general membership prior to 
Caucus date. This includes the date, time, and location. 

4.2 CAUCUS ACTIVITIES 

4.2.1 Arrive at least one (1) hour early to set up. 

4.2.1.1 All members must arrive promptly at designated time. Stipend is 
forfeited if more than 15 minutes late. 

4.2.1.2 If members do not arrive within fifteen (15) minutes of expected 
arrival time, member on standby will be called to replace the 
absent member. 

4.2.2 A minimum of four (4) and a maximum of six (6) Board members shall be 
present to assist at Caucus by luck of draw if necessary. 

4.2.2.1 

4.2.2.2 

4.2.2.3 

4.2.2.4 

Spokesperson (Should be Chair or Vice-Chair) 

Record keeper (Secretary preferred or Delegate) 

Mic runners (Max of 2) 

Application distributor 

4.2.3 Election Board members shall not nominate individuals at the Caucus as it 
presents a look of impropriety and may be perceived as a conflict of interest. 
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4.2.3.1 If Election Board member chooses to nominate any individuals 
at the Caucus, that member shall recuse themselves from 
remaining election processes for that election cycle. 

4.2.4 For Primaries/General Elections, nominations shall consist of the following 
positions: Chairperson, Vice Chairperson, Treasurer, Secretary, Council 
Member and other elected positions as required by by-laws or creating 
documents of a board, committee, or commission. 

4.2.5 The procedures for the caucus shall be as follows: 

4.2.6 Election Board spokesperson shall call the meeting to order and announce the 
information on the caucus script to those present at the caucus. (Reference 
Caucus script). 

4.2.7 

4.2.8 

4.2.9 

4.2.10 

4.2.11 

4.2.12 

4.2.13 

4.2.14 

4.2.6.1 

4.2.6.2 

4.2.6.3 

4.2.6.4 

4.2.6.5 

Explain vacancies and Caucus process. 

Open nominations 

Close nominations 

Poll nominees 

Distribute applications 

For Special Elections, all nominations are based upon the vacancies of 
boards, committees, and commissions ie. ONCOA. Land Commission, 
Gaming Commission, School Board, etc. 

Vacancy infmmation obtained from Tribal Secretary's office per formal 
action of the Election Board. 

Candidates shall be nominated from the floor. 

Those nominating individuals must state their name along with name of 
nommee. 

Candidates shall be nominated from the floor. 

Candidates nominated at the caucus, but not present to accept the 
nomination, shall be required to follow the petition process. 
Applications are provided to all nominees at the close of the caucus. 
Applications are not available prior to the caucus. 
Any eligible Tribal member may petition to be placed on a ballot according 
to the following procedures: 

4.2.14.1 

4.2.14.2 

Each petitioner, not nominated at caucus, shall file a petition 
containing endorsee's original signatures; photocopies shall not 
be accepted. 

Petitioners shall use an official petition form as designated by 
this law which may be obtained in the Tribal Secretary's Office 
or from the mailing for that caucus. 
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4.2.14.3 

4.2.14.4 

4.2.14.5 

4.2.14.6 

The petition form shall consist of each endorsee's: 

4.2.14.3 .1 Printed name and address. 

4.2.14.3.2 Date of birth. 

4.2.14.3.3 Oneida Tribal Enrollment Number. 

4.2.14.3.4 Signature. 

Petitioners shall obtain not less than ten (10) signatures of 
qualified voters. 

All applications and petitions shall be filed by presenting the 
information to the Tribal Secretary, or designated agent, during 
normal business hours, 8:00 to 4:30 Monday through Friday, 
within five (5) business days after the caucus. 

4.2.14.5 .1 No mailed, internal Tribal mail delivery, faxed or 
other delivety method shall be accepted. 

After all nominations are closed, referendum questions are 
introduced to the Tribal Secretaty. Registered voters may 
indicate opinions on any development, law or resolution, 
proposed, enacted, or directed by the Business Committee, or 
General Tribal Council, in a special referendum election. 
4.2.14.6.1 Referendum elections in which a majority of the 

qualified voters who cast votes shall be binding on 
the Business Committee to present the issue for 
action/decision at General Tribal Council. 

4.2.14.6.2 Referendum requests may appear on the next called 
for election. 

4.2.14.6.3 Referendum questions are to be presented to the 
Tribal Secretaty, in writing, at the caucus prior to 
election regarding issues directly affecting the Tribe 
or general membership. 

4.2.14.6.4 Referendum questions shall be included on the 
ballot. 

4.2.14.6.5 Referendum questions ai·e not to be debated at the 
Caucus. 

4.3 POST CAUCUS ACTIVITES 

4.3.1 Ensure remaining application packets with petitions go to Tribal Secretaty's 
office. 

4.3.1.1 Petitions shall be presented to the Tribal Secreta1y, or designated 
agent, during normal business hours, 8:00 to 4:30 Monday 
through Friday, but no later than prior to close of business five 
(5) business days after the caucus. The location to drop-off
petitions shall be identified in the mailing identifying the caucus
date.
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4.3 .2 Election Board shall pick up all completed applications from the Tribal 
Secretary's office at 4:30 p.m. on deadline date. 

4.3.3 The following business day after the application deadline date the Election 

Board Officers shall: 

4.3.3.1 

4.3.3.2 

4.3.3.3 

4.3.3.4 

4.3.3.5 

Drop off the carbon copy of applications and petitions to the 
Oneida Enrollment Depmiment to verify all applicants and 
petition signatures are enrolled. 

Drop off the original application to the Gaming Backgrounds 
Depmtment to complete a background check if applicable. 

E-mail Oneida Nation School Administration Office with
applicant's name to verify Parent/Legal Guardian.

E-mail Land Management with applicant's address to verify
Brown/Outagamie County, On or Near the Reservation, etc.
based upon position applicant is applying for.

E-mail Land Management with applicant's name to verify that
they are not employed with the Division of Land Management.

4.3.3.6 E-mail verification of employment to organization(s) listed on
application based upon position applicant is applying is applying
for.

4.3.3.7 E-mail the BCC Supervisor with applicant's name and Board,
Committee, or Commission to verify consecutive terms based
upon position applicant is applying for.

4.3 .4 Election Board has meeting to review applications and stmt candidate 
eligibility process. (See Conducting Elections SOP). 

5.0 REFERENCES 

5 .1 Election Law 

5 .2 Caucus Script 

5.3 Conducting Elections SOP 
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