Disciplinary Action Procedure

Supervisor becomes aware of unsatisfactory
work performance or violation
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Supervisor investigates through meeting
with employee and other witnesses

Alternative No Action
Consequence @ Warrantedw

Corrective Action
Warranted

EAP or
Alternative
Dispute
Resolution

Within five (5) working days after the investigation, the Supervisor
shall fill out and discuss the disciplinary action form with the
employee and an appropriate corrective action will be identified
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Written Warning Suspension or Termination
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Supervisor must notify the EEO
Department of a Termination and
consult with an EEO Officer to mutually
determine length of Suspension
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Supervisor shall give a copy of the disciplinary
action to the Employee and EEO Department
(certify a copy to employee if unavailable)

Procedure Complete
END

The EEO Department has the authority to Void a disciplinary action due to clear procedural errors.
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