Workforce Violence Complaints and Investigations Flowchart
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Forward to OPD Chief of Police and then
Report the incident to notify their Supervisor (223.7-2.)
their supervisor.

‘L »  The supervisor shall notify the
The Supervisor shall immediately assess the situation and information and determine next steps. (223.8) target of the threat;
(A supervisor may place an employee on investigative leave during the assessment) (223.8-4) >  Take measures to ensure safety;
(If at any time criminal charges are brought against an employee, they shall be placed on investigative leave) (223.9-3.) »  Ensure that the Oneida Police

Department was notified; and

» Notify local law enforcement and/
or facility security if determined
appropriate.

NOT WORKPLACE VIOLENCE NON-EMERGENCY EMERGENCY

»  Supervisor shall immediately contact the Oneida Police Department or other Local
Report to the EEO Law En_forcement, and facility security if appropriate; . _
; »  Supervisor shall take whatever emergency steps are available and appropriate to
Department Director or - R
; protect themselves and others from immediate harm; and
designee (223.8-3(b) ) - .
»  Supervisor shall send Incident Report form to the EEO Department Director or
designee. (223.8-2.)

v

. Supervisor sends Incident
Supervisor handles the P

incident as a formal
complaint (223.8-3(a)

» The EEO Director or designee shall immediately investigate the allegation of workplace violence and determine next steps. (223.9-2)
»  Without interference, a criminal investigation and EEO investigation may be conducted at the same time. (223.9-3)
»  If an employee resigns during an investigation, the EEO investigator shall remain responsible for completing the investigation. (223.9-5.)
» If at any time the EEO Department Director or designee, or supervisor is made aware that an employee or supervisor has made a report other
than in good faith, the employee or supervisor may be disciplined according to the Nation’s laws, policies and rules governing employment, up to
and including termination. (223.10)
(If an employee resigns during an investigation, they shall not be eligible for hiring consideration for a minimum of three (3) years) (223.9-5.)
»  EEO shall implement any preventative actions within HRD's authority;
»  EEO shall provide the supervisor a written report of investigation to include any recommendation for disciplinary action;
»  EEO shall notify OPD or other local law enforcement agency when a potential criminal act has occurred; and
»  EEO shall refer employees to post-event trauma counseling. (223.9-4.)
»  In appropriate circumstances, the EEO Department Director or designee shall inform the reporting individual of the results
of the investigation which would not compromise the legally-protected confidentiality of any other person. (223.9-6.)
FINDING OF WORKPLACE VIOLENCE NO FINDING OF WORKPLACE VIOLENCE
A\ 4 A\ 4
Within five (5) working days receiving EEO’s recommended The complaint will be forwarded to the supervisor of the employee
disciplinary action, the supervisor shall determine next steps. being complained about and the incident shall be handled as a
(223.8-5.) formal Complaint.

v

Supervisor shall consider the recommendation for disciplinary action
provided by the EEO Director or designee. (223.8-5.)
(If an employee resigns in lieu of termination, they shall not be eligible for
hiring consideration for a minimum of three (3) years) (223.9-5.)

If the supervisor does not follow the disciplinary action
recommendation provided by the EEO Director or designee, they
shall provide written justification for the deviation to the EEO Director
and the supervisor’s Area Manager. (223.8-5.)
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Workplace Violence Definitions

Workplace Violence

»  Any intentional act committed by an employee in a workplace that:
1. Inflicts, attempts to inflict, or threatens to inflict emotional or bodily
harm on another person; or
2. Inflicts, attempts to inflict, or threatens to inflict, damage to property.

Workplace
»  Any location owned and operated by the Oneida Nation, and any location

where an employee represents the Nation, including over-the-road travel
in the Nation's owned or rented vehicles and circumstances where the
employee is being reimbursed for expenses.

Employee
»  Anyone employed by the Oneida Nation in one of the following employed

capacities:
1. Full-time;
Part-time;
Emergency temporary;
Limited term; or

v WD

On a contractual basis.
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