NOTICE OF

PUBLIC MEETING

TO BE HELD

Thursday, June 21, 2018 at 12:15 p.m.

IN THE
OBC CONFERENCE ROOM

(2" FLOOR—NORBERT HILL CENTER)

In accordance with the Legislative Procedures Act, the Legislative
Operating Committee is hosting this Public Meeting to gather feedback
from the community regarding a legislative proposal.

TOPIC: AMENDMENTS TO THE COMPREHENSIVE
POLICY GOVERNING BOARDS, COMMITTEES AND
COMMISSIONS

This is a proposal to amend and update the existing Comprehensive
Policy Governing Boards, Committees, and Commissions. This law
governs boards, committees, and commissions of the Nation and in-
cludes procedures regarding:

¢ Creation of a board, committee, or commission /I O.C. 105.4];

¢ Applications and vacancies /I O.C. 105.5 and 105.6],

¢ Appointment or election to a board, committee, or commission /1 O.C. 105.7
and 105.8],

¢ Oath of office and the requirements for bylaws /1 O.C. 105.9 and 105.10];

¢ Electronic polling and reporting requirements/I O.C. 105.11 and 105.12],

¢ Stipends and compensation /I O.C. 105.13];

¢ Confidential information, conflicts of interest, and use of the Nation’s assets
[10.C. 105.14, 105.15 and 105.16],

¢ Dissolution of a board, committee, or commission [/ O.C. 105.17]; and

¢ Enforcement /I O.C. 105.15].

.

To obtain copies of the Public Meeting documents for this proposal,
or to learn about the LOC public meeting process, please visit

www.oneida-nsn.gov/Register/PublicMeetings
or contact the Legislative Reference Office.

PUBLIC COMMENT PERIOD
OPEN UNTIL
THURSDAY, JUNE 28, 2018

During the Public Comment Period, all“interested persons may submit
written comments and/or a transcript of any testimony/spoken com-
ments made during the Publi¢c Meeting. These may be submitted to the
Oneida Nation Secretary’s Office or to the Legislative Reference Office in
person (Second floor, Norbert Hill Center) or by U.S:"mail, interoffice
mail, e-mail or fax.
Legislative Reference Office
PO Box 365 Oneida, WI 54155
LOC@oneidanation.org
Phone: (920) 869-4376 or (800) 236-2214
Fax: (920) 869-4040
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Amendments to Comprehensive Policy on
Boards, Committees and Commissions
Legislative Analysis

SECTION 1. BACKGROUND

REQUESTER:

LOC

Intent of the
Amendments

SPONSOR: DRAFTER: ANALYST:
Jennifer Webster Clorissa Santiago Brandon Wisneski

When added to the Active Files list in 2013, the original intent of the amendments
was to prohibit individuals from serving on multiple boards, committees and
commission at one time; set term limits; and prohibit Tribal employees from
serving on tribal boards, committees and commissions. Over time, the intent has
changed. The current intent of the amendments is to update requirements for
bylaws, reporting, and stipends, among other changes.

Purpose

To govern the procedures regarding boards, committees and commissions of the
Nation, including appointment and election, creation of bylaws, maintenance of
official records, and compensation. [see Boards, Committees and Commissions, 1
0.C. 105.1-1]

Affected Entities

Anyone serving on a Board, Committee or Commission of the Nation. Anyone
applying to serve on a Board, Committee, or Commission of the Nation. Standing
Committees of the Nation. Political appointees, such as legislative assistants. This
law references the duties of the Business Committee Support Office, the Nation’s
Secretary, the Nation’s Chairperson, the Oneida Election Board, Management
Information Service (MIS) Department, and Records Management Department.
This law does not apply to the Oneida Business Committee or Tribal corporations.

Affected
Legislation

Election law, Removal law, Conflict of Interest law, Code of Ethics, Computer
Resources Ordinance, Social Media Policy, Travel and Expense Policy, Oneida
Nation Gaming Ordinance, and bylaws of all boards, committees and
commissions of the Nation.

Enforcement/Due
Process

A member of an entity that violates this law may be subject to sanctions and
penalties in accordance with any laws and policies of the Nation governing
sanctions and penalties. A member of an elected entity may be subject to removal
pursuant to the Removal Law. A member of an appointed entity may be subject to
termination of appointment by the Oneida Business Committee. [see Boards,
Committees and Commissions, 1 O.C. 105.17]

Public Meeting

A public meeting has not yet been held.

SECTION 2. LEGISLATIVE DEVELOPMENT

A. These amendments set new standards for entity bylaws, update reporting requirements, update the
appointment process to increase feedback from entities and BC members, set a procedure for the
creation of new entities, create a standard e-poll process, provide official email addresses for
members of entities, and set a new procedure to set stipend amounts by resolution, among other

changes.

B. The following chart lists the Boards, Committees and Commissions of the Nation that are governed

by this law:

Page 1 of 14




10

11
12

13
14
15

16
17
18
19
20
21
22
23
24
25
26
27

Analysis to Draft 2
2018 05 16

Chart 1. Boards, Committees and Commissions of the Oneida Nation

Elected

Appointed

*Oneida Election Board

*Oneida Gaming Commission

*Oneida Land Claims Commission

*Oneida Land Commission

*Oneida Nation Commission on Aging (ONCOA)
*Oneida Nation School Board

*Trust Enrollment Committee

*Anna John Resident Centered Care Community Board (AJRCCC)
*Audit Committee (1 community member seat)

*Environmental Resource Board (ERB)

eFinance Committee (1 community member seat)

*Oneida Library Board

*Oneida Nation Arts Board

*Oneida Police Commission

*Oneida Pow Wow Committee

*Oneida Nation Veterans Affairs Committee (ONVAC)

*Pardon and Screening Forgiveness Committee

eSoutheastern WI Oneida Tribal Services Advisory Board (SEOTS)

C. The following chart lists the Standing Committees of the Oneida Business Committee that are
governed by this law, where applicable.

Chart 2. Standing Committees of the Oneida Nation

Standing

Committees

*Audit Committee

*Community Development Planning Committee
*Finance Committee

«Legislative Operating Committee

*Quality of Life Committee

SECTION 3. CONSULTATION

A. The Business Committee Support Office, Records Management, MIS and representatives from the
following Boards, Committees and Commissions were consulted in the development of this law:
Environmental Resource Board, Police Commission, Oneida Nation Commission on Aging, Oneida
Nation School Board, Oneida Election Board, Oneida Land Claims Commission, Trust Enrollment
Committee, Oneida Veterans Affairs Committee, Gaming Commission, Pow-wow Committee, Land
Commission, Oneida Library Board. All boards, committees and commissions were invited to
participate in two work meetings scheduled outside of normal business hours to meet their needs.

B. The Election Law, Removal Law, Conflict of Interest Law, Code of Ethics, Computer Resources
Ordinance, Social Media Policy, Travel and Expense Policy, and Oneida Nation Gaming Ordinance
were reviewed in drafting this analysis. In addition, the following bylaws were reviewed: Oneida
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Election Board, Oneida Land Claims Commission, Oneida Land Commission, ONCOA, Oneida
Nation School Board, Trust Enroliment Committee, Anna John Resident Centered Care Community
Board, Finance Committee, Arts Board, Audit Committee, Environmental Resource Board, Oneida
Library Board, ONVAC, Pardon and Forgiveness Screening Committee, Police Commission, Pow-
wow Committee and Southern WI Oneida Tribal Services Advisory Board (SEOTS).

SECTION 4. PROCESS
A. Thus far, this law has followed the process set forth in the Legislative Procedures Act (LPA).

B.

The law was originally added to the Active Files List on April 3, 2013 and has been carried over from

the previous two terms. The law was re-added to the Active Files List on September 17, 2014 and

again on September 6, 2017.

At the time this legislative analysis was developed, the following work meetings were held/scheduled

regarding the most recent efforts to develop this law and legislative analysis:

= September 6, 2017: LOC

= September 21, 2017: LOC, BC Support Office, and representatives from the following Boards,
Committees and Commissions: Election Board, Environmental Resource Board, Land Claims
Commission, Police Commission, ONCOA, and Trust Enrollment. In addition, the Oneida Nation
School Board submitted written comments.

= Qctober 2, 2017: BC Support Office

= QOctober 27, 2017: LOC

= February 2, 2018: LOC

» February 22, 2018: LOC, BC Support Office, and representatives from the following Boards,
Committees and Commissions: Election Board, Gaming Commission, Land Commission, Library
Board, ONCOA, ONVAC, Police Commission, Pow-wow Committee, and Trust Enroliment. In
addition, Environmental Resource Board submitted written comments.

= March 2,2018: LOC

= March 21, 2018: BC Support Office and Oneida Management Information Services (MIS)

= April 11, 2018: BC Support Office and MIS

= May 2,2018: LOC

SECTION 5. CONTENTS OF THE LEGISLATION

A. Title. The title of the law has been changed from “Comprehensive Policy on Boards, Committees and

B.

Commissions” to “Boards, Committees and Commissions.”

Creation of an Entity. This new provision outlines a standard procedure for the creation a board,
committee or commission. Boards, committees or commissions must be created by adoption of a law
or resolution by the Oneida Business Committee (OBC) or General Tribal Council (GTC). The law or
resolution must include the purpose, powers and responsibilities of the entity. The Oneida Business
Committee is responsible for drafting the initial bylaws of the new entity [see Boards, Committees
and Commissions, 1 O.C. 105.4].

Applications. The application form to serve on a board, committee or commission must be approved
by the Oneida Business Committee. The application form must include a conflict of interest
disclosure. A statement has been added to the application form explaining attendance requirements.
Application materials will be made available in the Business Committee (BC) Support Office.
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Background Investigation Application. For entities that require a background check, an additional
application form will now be required. This background application form will include social
security number and any other information required to conduct a background investigation. The
background investigation application will not be shared with the Oneida Business Committee,
entity or Election Board. The intent is to keep this personal information separate from the main
application materials. Currently, only Oneida Gaming Commission and Oneida Police
Commission require background checks [see Boards, Committees and Commissions, 1 O.C.
105.5-1(b)].

Completed applications must be submitted by 4:30 p.m. on the deadline date. Applications may
be mailed as long as they are postmarked by the deadline date and received by the Business
Committee Support Office within 5 business days of the deadline [see Boards, Committees and
Commissions, 1 O.C. 105.5-2].

D. Vacancies. This section describes the process for filling vacancies.

Appointments to Fill Vacancies on Elected Entities. Individuals appointed to fill a vacancy on an
elected entity will be considered an appointed official for the purposes of this law. This means
that the appointed official may have their appointment terminated by the OBC, regardless of
whether they serve on an elected board, unless another law of the Nation states that removal from
that board may only be done by the Removal Law [see Boards, Committees and Commissions, 1
O.C. 105.6-1].

o0 For example, the Oneida Nation Gaming Ordinance states that Gaming Commissioners
may only be removed via the Removal Law [see Oneida Nation Gaming Ordinance, 5
0.C.501.6-12]. Similarly, the Election Law states that members of the Election Board
may only be removed via the Removal Law [see Election Board 1 O.C. 102.4-4].

Serve until Successor Appointed. A new provision was added to allow members to remain in
office until their successor has been sworn in. This provision was added to ensure that entities can
still maintain a quorum while they wait for new appointments to be processed [see Boards,
Committees and Commissions, 1 O.C. 105.6-2(a)(1)].

Resignations. In addition to submitting resignations to the entity’s chairperson or verbally at an
official meeting, members will now have the option of submitting their resignation letter to the
Business Committee (BC) Support Office instead. This option was added for convenience, since
certain entities meet only once per month, while the BC Support Office is open during the
Nation’s regular business hours. The resignation will be effective upon receipt by the BC Support
Office. [see Boards, Committees and Commissions 1 O.C. 105.6-2(d)]

Entities must notify the Secretary’s Office of vacancies as soon as they learn the position will
become vacant [see Boards, Committees and Commissions, 1 O.C. 105.6-3].This section also
specifies when the Secretary must post notice of vacancies [see Boards, Committees and
Commissions, 1 O.C. 105.6-4]. Notice of vacancies will be posted by the BC Support Office in all
official media outlets of the Nation, as determined by the Oneida Business Committee. [see
Boards, Committees and Commissions, 1 O.C. 105.6-5].

E. Appointment to an Entity. This section describes the process for appointment to an entity.

Current Process. Under current law, all applications are delivered to the Nation’s chairperson.
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The chairperson selects an applicant ~ Chart 3. Comparison of Appointment Process
“within a reasonable time” and the

appointment is voted on by the Oneida CURRENT PROPOSED
Business Committee. Currently, the APPOINTMENT API;%QIJEI\QENT
chairperson is under no obligation to PROCESS
consult with OBC members prior to
rpakmg an appointment, and the_re is no o _ Applications delivered to all
timetable for when the appointment | Applications delivered to OBC members and entity's
Nation's Chairperson chairperson
must be made. P
Proposed Process. In this law, the
appointment process has been modified —
to provide individual OBC members Chairperson places BC Su?porttOf'flce pljaces%
ity’ i appointment on agenda appointment on agenda o
and the_ entity _S chalr_per_son an within a reasonable time next OBC meeting
opportunity to review applications and
offer recommendations. In addition,
this law requires BC Support Office to
q PP Chairperson not required to OBC members and entity's
place appointments on the agenda for seek feedback from OBC chair may review and make
the next BC meeting, to ensure a members or entity's chair recommendations prior to
. . J . prior to meeting OBC meeting
speedier appointment process. During
executive session of the next BC
meeting, all OBC members will have Chairperson selects In executive session, full
an opportunity to discuss the applicants applicant and presents OBC selects applicant
. nomination at OBC together after discussing
and select an appointee by consensus meeting recommendations

[see  Boards, @ Committees and
Commissions, 1 O.C. 105.7-1].

Notification of an Appointment. After
OBC votes on appointment

an appointment is approved by the OBC votes on appointment
Business Committee, the Nation’s
Chairperson will notify the Secretary of
the appointment. The Secretary will then notify the applicant [see Boards, Committees and
Commissions, 1 O.C. 105.7-2].

Declination of Appointment. This new provision describes how an individual can decline their
appointment prior to taking the oath of office. Individuals may decline their appointment by
delivering a letter to the BC Support Office. In addition, failure to take the oath of office within
30 days of appointment will also be considered declining the appointment. Oaths of office are
administered during OBC meetings, which are held twice monthly. Therefore, appointees will
have at least two opportunities to take the oath. In addition, a new provision has been added later
in this law to allow for oath of office by video conference. If an individual declines their
appointment, the OBC will select another applicant from the original posting rather than re-post
the vacancy [see Boards, Committees and Commissions, 1 O.C. 105.7-3].

Termination of Appointment. Appointed members, including individuals appointed to fill
vacancies on elected entities, may have their appointment terminated by a 2/3 majority vote of the
BC. Termination of appointment is final and cannot be appealed [see Boards, Committees and
Commissions, 1 O.C. 105.7-4].
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F. Election to an Entity. Candidates for an elected entity must be nominated at a caucus or petition to
be placed on the ballot. Vacancies may be filled by appointment, per each entity’s bylaws. The
election process is governed by the Election Law [See Boards, Committees and Commissions, 1 O.C.
105.8]

Oath of Office. This section lists the oath of office and the procedure for changing the oath.

Revised Oath. Minor revisions have been made to the wording of the oath to reflect the change
from Oneida Tribe to Oneida Nation and to make it easier to recite. Specifically, “and with the
strictest confidentiality” has been changed to “and will strictly maintain confidential
information.”

Video Conference. A provision has been added that allows members to take their oath by video
conference with permission of the Secretary. Members of the SEOTS Board, who reside in the
Milwaukee area, are an example of members who may benefit from this provision.

Electronic Copies. The BC Support Office may now store electronic copies of the signed oath,
rather than keep original paper copies [See Boards, Committees and Commissions, 1 O.C. 105.9]

H. Bylaws. Bylaws are the documents that provide a framework for the operation and management of an
entity. This law outlines the format that entities must follow for developing their bylaws. Bylaws
must be organized in the following manner:

Article I: Authority. This section includes the following new provisions: Establishment, which
cites the law or resolution that established the entity. Authority, which will state the purpose of
the entity and the authority delegated to the entity. Termination or Removal, which identifies
causes for termination or removal from the entity. Trainings and Conferences, which describes
trainings and/or conferences the entity deems necessary for service on the entity [See Boards,
Committees and Commissions, 1 O.C. 105.10-3(a)].

Article Il: Officers. This section lists the duties and responsibilities of the entity’s chairperson,
vice chairperson, and any additional officers. It also describes the procedure for selecting officers
and whether the entity has the authority to hire personnel. A new provision on budgetary and
travel sign-off authority has been added to identify which members of the entity have sign-off
authority on behalf of the entity. All travel requests must be approved by majority vote during a
meeting of the entity [See Boards, Committees and Commissions, 1 O.C. 105.10-3(b)].

Article 111: Meetings. This section identifies when and where regular and emergency meetings
will be held and how meetings will be noticed [See Boards, Committees and Commissions, 1
O.C. 105.10-3(c)].

o Justification for Emergency Meetings. Within 72 hours of a special or emergency
meeting, the entity must provide the Nation’s Secretary with notice of the meeting, the
reason for the meeting, and an explanation for why the matter could not wait for a regular
meeting. This is a new provision.

0 Voting and E-Poll. The Voting section has been revised to include whether the entity will
allow e-polls and under what circumstances the entity’s chairperson is allowed to vote.

Article IV: Expectations. This is a new section which sets expectations for behavior of members
of an entity. Entities must prohibit violence and the use of alcohol and illegal drugs when acting
in official capacity. Entities must also list expectations regarding how official business of the
entity may be posted on social media. A conflict of interest section has also been added, which
lists any additional conflict of interests that may be unique to that entity. This section will also
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describe how conflicts of interest will be handled and mitigated [See Boards, Committees and
Commissions, 1 O.C. 105.10-3(d)].
Article V: Stipends and Compensation. This new section will list all of the stipends members are
eligible to receive and the requirements for collecting each stipend [See Boards, Committees and
Commissions, 1 O.C. 105.10-3(e)].
Article VI: Records and Reporting. This section describes the procedure and format for agenda
items, meeting minutes, attachments and relationship with OBC Liaison. New revisions to this
section include identifying a reasonable timeframe that the entity will submit minutes to BC
Support Office, and identifying how records of meeting attachments will be kept [See Boards,
Committees and Commissions, 1 O.C. 105.10-3(f)].

0 Audio Recording Requirement. All entities will now be required to audio record their

meetings.

Article VII: Amendments. This section describes how entities may revise their bylaws, with the
approval of Oneida Business Committee or General Tribal Council [See Boards, Committees and
Commissions, 1 O.C. 105.10-3(g)].

Electronic Polling. This new provision outlines the process for conducting an electronic poll, or “e-
poll.” Entities may use e-polls if approval of an action is needed before their next meeting.

E-Poll Process. E-polls must be sent from an official email address of the entity by the chair or
designee, include a deadline for response of no greater than 24 hours, and follow the formatting
requirements described in this section. Members will vote by responding to the e-poll from an
official address of the entity. Responses from personal email addresses will not be accepted. In
order for an e-poll to be valid, a majority of the members of the entity must respond to the e-poll.
This is similar to requiring a quorum for an in-person meeting. If a majority of those who
respond vote in support of the e-poll, then the action will be approved. Copies of all e-poll results
must be placed on the entity’s next meeting agenda to be entered into the record [see Boards,
Committees and Commissions, 1 O.C. 105.11].

Reporting Requirements. This law describes reporting requirements for minutes, standard operating
procedures and reports to the Oneida Business Committee and General Tribal Council. Several new
provisions have been added:

Minutes. Actions taken by an entity are valid once the action has been approved by a vote. For
example, if an entity passes a motion, that motion is valid immediately. Entities have the option
of adding a requirement to their bylaws that minutes must be approved before the actions become
valid [See Boards, Committees and Commissions, 1 O.C. 105.12-1].

Standard Operating Procedures. Entities will now be required to submit all standard operating
procedures to the BC Support office to be kept on file.

Quarterly Reports to Oneida Business Committee. Entities must submit quarterly reports to the
Oneida Business Committee. At least one member of each entity must attend the BC Meeting
where their quarterly report is being presented. Quarterly reports will contain the following
information: Contact information, number and type of meetings, the topics of any emergency or
special meetings, accomplishments, goals, budget status, requests to the Business Committee and
any other information deemed appropriate by the entity [See Boards, Committees and
Commissions, 1 O.C. 105.12-3].

Annual and Semi-Annual Reports to GTC. Entities must submit annual and semi-annual reports
to the General Tribal Council. The Business Committee will set the format for these reports.
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o0 Complaints. New provisions were added that require entities to include the number of
substantiated complaints in their annual and semi-annual reports. A substantiated
complaint is a complaint that has been found valid by the BC or Judiciary. The proposed
Sanctions and Penalties law will set a standard procedure for complaints.

Failure to Submit Reports. A new provision was added specifying that if an entity does not
submit reports on time, OBC may place a hold on all stipends for that entity until the reports are
received [See Boards, Committees and Commissions, 1 O.C. 105.12-5].

K. Stipends, Reimbursement and Compensation. This law describes the procedures for how stipends
will be paid for meetings, hearings, and other expenses. The Oneida Business Committee will set
stipend amounts by resolution, and may adjust those amounts by amending the resolution. At the time
this analysis was written, the LOC plans to draft a resolution setting stipend amounts and include the
resolution in the adoption packet for this law.

Requirements for Meeting Stipend. In order to receive a stipend, meetings must have an
established quorum and last at least one hour. In addition, there is a new requirement that
members must be physically present for the entire meeting to earn the stipend. If members arrive
late or leave early, they will not earn a stipend.

0 Appointed Members: Appointed members may only receive one meeting stipend per
month, regardless of the number of meetings held. This is consistent with current law
[See Boards, Committees and Commissions, 1 O.C. 105.13-4(a)].

0 Elected Members: Elected members may receive stipends for any number of meetings, so
long as the meetings meet the requirements for a stipend. This is consistent with current
law [See Boards, Committees and Commissions, 1 O.C. 105.13-4(b)].

Stipends for Oneida Judiciary Hearings. A member of an entity may receive a stipend for
attending an Oneida Judiciary hearing if that member is required to attend by subpoena [See
Boards, Committees and Commissions, 1 O.C. 105.13-5].

Hearings of an Entity: Members may receive stipends for conducting hearings administered by
the entity. Entities may only receive one stipend for each hearing, regardless of the length of the
hearing. Members may not receive additional stipends for continuations of a hearing or to draft
decisions [See Boards, Committees and Commissions, 1 O.C. 105.13-6].

0 Boards with Hearing Authority: The following entities currently exercise hearing
authority: Election Board, Police Commission, School Board, Trust Enrollment
Committee, Pardon and Forgiveness Screening Committee, and Gaming Commission.
Environmental Resource Board and Land Commission have transferred hearing body
authority to the Judiciary.

Oneida Business Committee Meetings. Up to two members of an entity may receive stipends for
presenting their entity’s quarterly report at an Oneida Business Committee Meeting. Their report
must be on the agenda to receive a stipend for the meeting [See Boards, Committees and
Commissions, 1 O.C. 105.13-7].

Other Stipends: Stipends for any other activity will be set by the OBC in a resolution setting
stipend amounts. Currently, examples of such activities include Pow-wow committee working at
Pow-wows and Election Board conducting elections or conducting hand counts at GTC [See
Boards, Committees and Commissions, 1 O.C. 105.13-8].

Conferences and Training: Members will receive stipends for attending conferences and training.
Members will receive stipends for each full day of training required by law, bylaw or resolution.
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Members will not receive stipends for travel days. In addition, members are eligible for per diem
per the Nation’s Travel and Expense policy. This is consistent with current law. This section
removes the $100 amount for the travel stipend. Instead, the amount of the stipend will be set by
the OBC by resolution [See Boards, Committees and Commissions, 1 O.C. 105.13-9].

L. Confidential Information. This law requires members to maintain confidentiality in all information

obtained through their position on the entity. Members cannot disclose confidential information

without the written authorization of the Oneida Business Committee. After leaving an entity, a

member must return all records. Members of an entity cannot use confidential information for

personal gain [See Boards, Committees and Commissions, 1 O.C. 105.14-1].

= Official Email Address. Members will now be provided an official email address for conducting
business of the entity. Members cannot use personal or work email to conduct the entity’s
business. Employees of the Nation will receive a separate email address. Members must follow
the Nation’s computer and media related policies and sign an acknowledgment form provided by
the Secretary. When a member leaves office, the Nation’s Secretary will direct MIS to disable the
email address [See Boards, Committees and Commissions, 1 O.C. 105.14-3].

. Conflicts of Interest. This law requires members to adhere to the Nation’s policies regarding

conflicts of interest. It also requires members to disclose conflicts of interest as soon as they arise and

submit an updated conflict of interest disclosure form to the Nation’s Secretary on an annual basis

[See Boards, Committees and Commissions, 1 O.C. 105.15-2].

= Political Appointees. In this new provision, political appointees are no longer allowed to serve on
boards, committees or commissions. There are currently ten political appointees in the
organization: Chairperson’s Assistant, Chairperson’s Policy Advisor, Vice Chair’s Assistant,
Treasurer’s Assistant, Secretary’s Assistant, and five Legislative Assistants [See Boards,
Committees and Commissions, 1 O.C. 105.15-3].

= Deleted Sections. The current Comprehensive Policy includes a list of specifically prohibited
activities covered under “conflicts of interest.” This draft deletes this list of prohibited activities,
and instead, entities are directed to follow the Nation’s laws and policies governing conflicts of
interest [see Comprehensive Policy on Boards, Committees and Commissions, 1 O.C. 105.13].
These laws include the Conflict of Interest Law and the Code of Ethics, which both apply to
members of boards, committees and commissions. Members must also follow any conflict of
interest provisions in their entity’s bylaws. The deleted sections provided specific examples,
while the Conflict of Interest Law and Code of Ethics provide broader, general guidelines.

. Use of the Nation’s Assets. This law describes how entities will maintain bank accounts, execute and

record transactions, and use Generally Accepted Accounting Principles for the Nation’s funds. Any
evidence of noncompliance will be reported to the Internal Audit department [See Boards,
Committees and Commissions, 1 O.C. 105.16].

. Dissolution of an Entity. Entities can only be dissolved by GTC or OBC motion. Entities created by

GTC can only be dissolved by GTC. A new requirement was added that within 5 business days of
dissolving an entity, OBC will provide the entity with a written notice of the dissolution [See Boards,
Committees and Commissions, 1 O.C. 105.17-2].This law specifies that chairpersons and secretaries
of dissolved entities are responsible for closing out business and forwarding records to the BC
Support Office. The BC Support Office may use the assistance of Records Management or any other
appropriate department. [See Boards, Committees and Commissions, 1 O.C. 105.17-3].
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P. Enforcement. Members who violate this law are subject to sanctions and penalties, removal pursuant
to the Removal law, or termination of appointment to an appointed entity. A provision regarding
disqualifying candidates for election was removed, because disqualification is addressed in the
Election law [See Boards, Committees and Commissions, 1 O.C. 105.18].

SECTION 6. EFFECT ON EXISTING LEGISLATION

A. Bylaws. The bylaws of every Board, Committee and Commission will need to be updated to conform
with the new bylaw requirements in this law [See Boards, Committees and Commissions, 1 O.C.
105.10-3].

B. References to the Other Laws of the Nation: The following laws of the Nation are referenced in this
law. This law does not conflict with any of the referenced laws.

Election Law. The process for election of a member to an elected entity will be governed by the
Election Law [See Boards, Committees and Commissions, 1 O.C. 105.8-2].

Removal Law. Removal of an official elected to an entity is governed by the Removal Law [See
Boards, Committees and Commissions, 1 O.C. 105.6-2(b)]. Members who violate this law may be
subject to Removal pursuant to the Removal Law [See Boards, Committees and Commissions, 1
0.C.105.17-1].

Conflict of Interest Law. All members of an entity are required to follow the Nation’s laws
governing conflicts of interest [See Boards, Committees and Commissions, 1 O.C.105.15-1].
Code of Ethics. All members of an entity are required to follow the Nation’s laws governing
conflicts of interest. The Code of Ethics also includes conflict of interest provisions [See Boards,
Committees and Commissions, 1 O.C. 105.15-1].

Computer Resources Ordinance. Members of an entity must sign an acknowledgment form
indicating notice of the Nation’s applicable computer and media related laws [See Boards,
Committees and Commissions, 1 O.C. 105.14-3(b)].

Social Media Policy. The bylaws of each entity must identify expectations for the use of social
media in regards to official business of the entity [See Boards, Committees and Commissions, 1
0.C. 105.10-3(d)(4)].

Travel and Expense Policy. Members of an entity are eligible to be reimbursed for travel and per
diem to attend a conference or training in accordance with the Nation’s travel policies [See
Boards, Committees and Commissions, 1 O.C. 105.13-9].

Oneida Nation Gaming Ordinance. Members appointed to fill a vacancy on an elected board
may have their appointments terminated by the Oneida Business Committee, unless another law
of the Nation states removal from that entity must be done pursuant to the Removal Law [See
Boards, Committees and Commissions, 1 O.C. 105.6-1]. The Oneida Gaming Ordinance (ONGO)
is an example of such a law. ONGO states that Gaming Commissioners must be removed
pursuant to the Removal Law [see Oneida Nation Gaming Ordinance, 5 O.C. 501.6-12]

SECTION 7. EFFECTS ON EXISTING RIGHTS, PRIVILEGES, OR

OBLIGATIONS

A. Right to Appeal Termination of Appointment. After the OBC terminates an appointment, the
termination is final and not subject to appeal. While appointed members have always served at the
discretion of the Business Committee, for clarity, the law now specifically states that appeals are not
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allowed. Note that this does not impact members who were elected to their positions, which is
governed by the Removal Law.

Political Appointees. This law bans political appointees, such as legislative assistants, from serving
on boards, committees and commissions. By accepting the position, political appointees will be
knowingly giving up the right to serve on an entity as a condition of their employment. Any
appointees currently serving on an entity will be allowed to finish their terms. [See Boards,
Committees and Commissions, 1 O.C. 105.15-3].

SECTION 8. ENFORCEMENT

A. Elected officials may be removed pursuant to the Removal Law and appointed officials may have

B.

their appointments terminated by the Oneida Business Committee [See Boards, Committees and
Commissions, 1 O.C. 105.18-1(b-c)].

Any member of an entity who violates this law may be subject to sanctions and penalties. The LOC is
currently developing a Sanctions and Penalties law [See Boards, Committees and Commissions, 1
O.C. 105.18-1(a)].

Entities that fail to comply with reporting requirements in this law may have their stipends withheld
until reports are submitted [See Boards, Committees and Commissions, 1 O.C. 105.12-5].

SECTION 9. OTHER CONSIDERATIONS

A. Bylaws. Boards, Committees and Commissions have been unable to update their bylaws for the last

several years while this law has been on the LOC’s Active Files List. Upon adoption of this law, all
entities will need to update their bylaws to conform with the new standards [See Boards, Committees
and Commissions, 1 O.C. 105.10]. All bylaws must be approved by the Oneida Business Committee.
Entities, the LOC and BC should expect to begin processing a large number of bylaws after passage.
It is recommended that a memorandum to entities be developed to provide guidance on the new
bylaw requirements and the procedure for amending bylaws.
Sanctions and Penalties. This law references sanctions and penalties. The LOC is currently drafting
a Sanctions and Penalties Law, which will provide options for reprimanding members who violate
provisions of this and other laws. Currently, the only reprimand available for violating this law is
termination of appointment for appointed members and removal of elected members [See Boards,
Committees and Commissions, 1 O.C. 105.18-1(a)].
Impact on Standing Committees. This law does not apply to the Oneida Business Committee.
However, the law does apply to the Nation’s Standing Committees where applicable [See Boards,
Committees and Commissions, 1 O.C. 105.1-1]. These Standing Committees are the Audit
Committee, Finance Committee, Legislative Operating Committee, Community Development
Planning Committee, and Quality of Life Committee. Standing Committees are largely made up of
OBC members. Certain Standing Committees, such as the Audit and Finance committees, include
community member seats. These community members are appointed in accordance with this law.
= Provisions that Apply to Standing Committees. The intent of including Standing Committees
is to ensure that they follow this law’s standards regarding bylaws, reporting requirements,
and e-poll procedures.
= Provisions that May Not Apply to Standing Committees. Certain provisions of this law may
not apply to Standing Committees, such as the Stipend section, because OBC members who
serve on Standing Committees are full-time employees and do not receive additional stipends.
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Other provisions that largely do not apply are Applications, Vacancies, Appointment,
Election and the email address provision in Confidential Information.

D. Stipends. Under this law, stipend amounts will be set by Business Committee resolution [see Boards,
Committees and Commissions 1 O.C. 105.13-3]. The OBC will periodically review and adjust these
stipend amounts. Below is a depiction of current stipend amounts at the time this analysis was
drafted. Whether to maintain or adjust the current stipend amounts a policy decision.

Chart 4. Current Meeting Stipends for Appointed Boards.

No Stipend

*Oneida Nation Arts Board

$50 Per Meeting

* Anna John Resident Centered Care Community Board (AJRCC)
* Audit Committee (1 community member seat)

*Environmental Resource Board (ERB)

Finance Committee (1 community member seat)

*Oneida Library Board

*Oneida Nation Arts Board

*Oneida Police Commmission

*Oneida Pow Wow Committee

*Oneida Nation Veterans Affairs Committee (ONVAC)

Pardon and Screening Forgiveness Commmittee

*Southeastern W1 Oneida Tribal Services Advisory Board (SEOTS)

Chart 5. Current Meeting Stipends for Elected Boards.

$50 Per Meeting
eLand Commission
eLand Claims Commission
$75 Per Meeting
*Oneida Nation Commission on Aging
*Oneida Nation School Board
$100 Per Meeting for Chair, $75 Per Meeting for Members

*Trust Enrollment Committee
$100 per Meeting
*Oneida Election Board

Full Time Salary- No Meeting Stipend

*Oneida Gaming Commission

«"Pro-Tem" Comissioners, appointed as needed to participate in hearings when full-time
commissioners recuse themselves, receive $150 per hearing.

Summary of Current Meeting Stipends. Currently, there are variations in stipends from board to

board based on various BC and entity actions over the years.

o Members of appointed entities receive $50 per meeting, with the exception of Oneida Arts
Board, which is a volunteer board that does not accept stipends.
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0 Member of elected entities receive between $50 to $100 per meeting. An exception is the
Oneida Gaming Commission, whose members receive a full-time salary.

» Hearing Stipends. Entities with hearing body authority receive stipends for conducting hearings.

Hearing stipend amounts are typically the same as meeting stipends.

= Conferences and Training Stipends. Members currently receive a $100 stipend for each full day
spent attending a conference or training, not including travel days.
= Other Stipends. In addition, certain entities receive stipends for other activities:

0 Oneida Election Board members receive $10 per hour for conducting elections and caucuses.
They also receive a $100 stipend for conducting hand counts at General Tribal Council
meetings.

0 Oneida Pow-wow Committee members receive $25 per hour, not to exceed $200 per day, for
planning, preparation and working Oneida Pow-wows.

= Considerations When Setting Stipend Amounts. When adjusting stipend amounts, OBC may want
to consider the following:

0 What is the purpose of a stipend?

0 Should chairpersons receive more than members?

o Should any of the following criteria be considered: Workload, qualifications for membership,
oversight of a department or supervision of employees?

Stipend Processing. This law places several new requirements and limitations on how and when
members may receive stipends. These new requirements will require enforcement. Enforcing these
new provisions will require reviewing bylaws, entity and OBC meeting minutes, Judiciary subpoenas
and other actions. Currently, stipend requests are sent directly to Accounting. The BC Support Office
is in the process of taking over this responsibility and is well suited to this role given their familiarity
with each of the boards. If possible, the BC Support Office should take over this role to coincide with
the implementation of this law.

Current Political Appointees. This law bans political appointees from serving on boards, committees
and commissions [See Boards, Committees and Commissions, 1 O.C. 105.15-3]. At the time this
analysis was drafted, three political appointees currently serve on an entity. All three serve on elected
entities. These three individuals, and any appointees who may be serving at the time this law is
adopted, will be permitted to serve out the remainder of their terms. This decision will be included in
the adopting resolution for this law. The OBC should also consider working with Oneida Human
Resources Dept. to update job descriptions for political appointees to include this ban.

. Audio Recording Requirement. This law adds a new requirement for all entities to audio record their

meetings. According the BC Support Office, only three entities currently audio record their meetings
on a regular basis. It may be necessary for the BC Support Office to acquire additional audio
recording equipment to implement this provision. The LOC may want to consider delaying the
implementation date of this requirement in the adopting resolution to allow for necessary planning
and purchases.

. Email Addresses for BCC Members. MIS, BC Support Office and Records Management have begun

work to develop a process to provide and manage email addresses for BCC members. Based on MIS
research, this will impact approximately 130 members. To allow for necessary planning to implement
protocols, set budgets, and secure licenses to set up new email addresses, the LOC intends to include
a delay of the email requirement in the adopting resolution.

Page 13 of 14



477
478
479
480
481
482
483
484
485
486
487
488
489
490
491
492
493
494
495
496
497
498
499
500
501
502
503
504
505
506
507
508
509
510
511
512
513
514

Analysis to Draft 2
2018 05 16

Changes to Application Form. The following changes must be made to the application form for

boards, committees and commissions. The revised application forms must be approved by the

Business Committee. The LOC may want to include the updated forms in the adoption packet to the

OBC [see Boards, Committees and Commissions, 1 O.C. 105.5-1].

= Add a statement to the application form explaining the attendance requirements of section
105.11-3

= Create an additional Background Investigation Application Form, to include social security
number and any other information needed to conduct a background investigation. This form will
only be provided to applicants applying to entities that require a background check

New Forms and Standard Operating Procedures:

= Computer Resource Acknowledgment Form. The Secretary must provide an acknowledgment
form to be signed by each member upon receiving an email address. The Nation’s Secretary and
BC Support Office may want to consult with MIS regarding these forms [see Boards, Committees
and Commissions 1 O.C. 105.14-3(b)].

= Disabling Email Addresses. The Secretary must direct MIS to disable the email address for
members that leave office. The Nation’s Secretary and BC Support Office may want to develop
an SOP for this process [see Boards, Committees and Commissions 1 O.C. 105.14-3(d)].

= SOP for Background Check Application Forms. Given the sensitive information on the new
background check application forms, the Nation’s Secretary and BC Support Office may want to
create an SOP for how these forms will be securely stored and processed, if such an SOP does not
already exist.

. Deleted Conflict of Interest Section. The current Comprehensive Policy includes a detailed list of

prohibited activities that are considered conflicts of interest [see Comprehensive Policy on Boards,
Committees and Commissions, 1 O.C. 105.13]. This draft deletes these provisions and instead, directs
members to follow the Nation’s laws and policies regarding conflicts of interest, which include the
Conflict of Interest Law and the Code of Ethics. The deleted sections were reviewed to ensure that
they appear elsewhere in the Nation’s laws or are covered under this law’s definition of “conflict of
interest.” Based on this review, it was determined that the Conflict of Interest Law and Code of Ethics
provide broad guidelines, while the deleted Conflict of Interest sections in this law provided more
specific examples that fell within those guidelines. While the deleted sections are covered by the
Nation’s existing laws and the definition of “conflict of interest,” some of the detailed examples may
be helpful to members of entities seeking to determine what constitutes a conflict. For example, one
deleted section included detailed examples of “gifts” [see Comprehensive Policy on Boards,
Committees and Commissions, 1 O.C. 105.13-14]. The LOC may want to consider adding these and
other examples to the Conflict of Interest Law or Code of Ethics to provide additional guidance to
entities. The Code of Ethics is currently on the LOC’s Active File List.

L. Please refer to the fiscal impact statement for any fiscal impacts.
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_Title 1. Government and Finances — Chapter 105
COMPREHENSINVEPOLICY-GOVERNING-BOARDS, COMMITTEES AND
COMMISSIONS
Laotiyanl<hsla>sh&ha k<tyohkway<-t&=se>

Their laws—— of the groups we have
105.1. Purpose and Policy 105.9. MinutesOath of Office
105.2. Adoption, Amendment, Repeal 105.10. Bisselution-ofEntitiesBylaws
105.3. Definitions 105.11_ Electronic Polling
105.4. Creation of an EntityAppheatiens 105.12. Reporting Requirements
105.5. Applications 105.13. Stipends, Reimbursement and Compensation-fer-Services
105.6. Vacancies 105.24214. Confidential Information
105.6—Appeinted-Positions 105.143-15. Conflicts of Interest
105-7. Elected-PesitionsAppointment to an Entity 105.16. Use of the Nation’s Assets
105.8. By-Laws-of Boards-Committees-and-CommissionsElection 105.17. Dissolution of an Entity
to an Entity 105.18. Enforcement

105.1. Purpose and Policy
105.1-1. It is the purpose of this pelieylaw to govern boards, committees, and commissions of
the standard-Nation, including the procedures regarding the appointment and election of persons
to boards, committees and commissions, creation of by-lawsbylaws, maintenance of official
records, compensation, and other items related to boards, committees and commissions. Fhis
poliey
(a) This law shall not apply to the Oneida Business Committee.
(b) This law shall apply to the Standing Committees of the Oneida Business Committee
where applicable including, but not limited to, the Leqgislative Operating Committee,
Finance Committee, Audit Committee, Quality of Life Committee, and Community
Development Planning Committee.
(c) This law does not apply to Tribal corporations due to the corporate structure and
autonomy of those entities.
105.1-2. It is the policy of the Nation to have consistent and standard procedures for choosing
and appointing or electing the most qualified persons to boards, committees and commissions,
for creation of by-fawsbylaws governing boards committees and commissions, and for the
maintenance of information created by and for boards, committees and commissions.

105.2. Adoption, Amendment, Repeal
105.2-1. This peheylaw was adopted by the Oneida Business Committee by resolution #BC-5-
14-97-F and amended by resolutions #BC-09-27-06-E-and+#, BC-09-22-10-C:, and BC- - -

105.2- 2 This pehieylaw may be amended or repealed by the Oneida Business Committee
pursuant to the procedures set out in the Qnetela—AeImtmstratweLeglslatlv Procedures Act—ley

105.2-3. Should a provision of this pelieylaw or the application thereof to any person or
circumstances be held as invalid, such invalidity shall not affect other provisions of this
pehieylaw which are considered to have legal force without the invalid portions.

1 0.C. 105 — Page 1
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105.2-4. In the event of a conflict between a provision of this law and a provision of another

law, the provisions of this law shall control.
105.2-5. This law is adopted under authority of the Constitution of the Oneida Nation.

105.3. Definitions

105.3-1. This section shall govern the definitions of words and phrases as-used heretawithin

this law. All words not defined herein shall be used in their ordinary and everyday sense.
(a(a) "Application™ means the form by which a person seeks to be appointed to fill a
vacancy on an entity.
(b) "Appointment” means the process by which a person is chosen to fill a vacancy on
an entity by the Oneida Business Committee.
(c)  “Business day” means Monday through Friday from 8:00 a.m. to 4:30 p.m.,
excluding holidays recognized by the Nation.
(d) “Bylaws” means a document which provides a framework for the operation and
management of a board, committee, or commission of the Nation chiefly for the
government of its members and the requlation of its affairs.
(e) “Conference” means any training, seminar, meeting, or other assembly of persons
which is not an assembly of the entity.
() “Confidential information” means all information or data, whether printed, written,
or oral, concerning business or customers of the Nation, disclosed to, acquired by, or
generated by a member of an entity in confidence at any time during their elected or
appointed term or during their employment.
(q) “Conflict of interest” means any interest, real or apparent, whether it be personal,
financial, political, or otherwise, in which an elected official, officer, political appointee,
employee, contractor, or appointed or elected member, or their immediate family
members, friends or associates, or any other person with whom they have contact, have
that conflicts with any right of the Nation to property, information, or any other right to
own and operate activities free from undisclosed competition or other violation of such
rights of the Nation. In addition, conflict of interest also means any financial or familial
interest an elected official, officer, political appointee, employee, contractor, or
appointed or elected member or their immediate family members may have in any
transaction between the Nation and an outside party.
(h) "Entity" means a board, committee or commission created by the General Tribal
Council or the Oneida Business Committee whose members are appointed by the Oneida
Business Committee or elected by the GeneralFribal CeuneNation’s membership.
(b—"acaney™i) “E-poll” means any—pesitionan electronic poll, which is the act of
delivering an email to all members of an entity, in order to seek a response which
identifies a vote in favor of, opposing, or abstaining to an issue requiring approval by the

10.C. 105 - Page 2
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entity.
(j)_“Nation” means the Oneida Nation.
(k) “Per Diem” means the payment made by the Nation to offset the costs of being out-
of-town or to travel on anybehalf of the Oneida Nation.
(1) _“Prohibited drugs” means marijuana, cocaine, opiates, amphetamines, phencyclidine
(PCP), hallucinogens, methagualone, barbiturates, narcotics, and any other substance
included in Schedules | through V, as defined by Section 812 of Title 21 of the United
States Code. This also includes prescription medication or over-the-counter medicine
used in an unauthorized or unlawful manner.
(m) “Stipend” means that amount paid by the Oneida Nation to persons serving on
boards, committees and commissions of the Oneida Nation to offset the expenses of

being a member on the board, committee or commission-caused-byresighation,—end-of
term—remeval-termination—orcreation-ofanew-pesitien. Stipends are paid in the form

of cash or cash equwalent which may mclude but is not limited to, gift cards.

(e(n) “Subcommittee” means a subqroup of an entltv which is comprlsed of fewer than

all members of the entity; which is designated one (1) or more specific responsibilities
on behalf of the entity.

(0) “Substantiated complaint” means a complaint or allegation in a complaint that was
found to be valid by a preponderance of the evidence.

(p) "Task Force or Ad Hoc" means a group of persons gathered to pursue a single goal,
the accomplishment of which means the disbanding of the group. The goal is generally
accomplished in a short time period, i.e. less than one year, but the goal itself may be
long-term.

(h—~“Conferenecezq) "Vacancy" means any training,—seminar—meeting,—or—other
assemblyposition on any board, committee or commission caused by resignation, end of
persens-which-s-noet-term, removal, termination, or creation of a new position.

105.4. Creation of an assemblyEntity
105.4-1. An entity of the entity-Nation shall be created by a resolution or law adopted by the

Oneida Business Committee or General Tribal Council.

{g)—“PerDiem”means-the payment-made by-105.4-2. The law or resolution establishing
the Fribe—to—offsetentity shall state the eests—efbeing—out-of-townorto—travel on
behalfpurpose of the OneidaTribe-oftndians-ofWisconsin—
h)—Stipend”means-that-ameuntpaid-by-entity and all powers and responsibilities delegated to
the entity.
105.4-3. The Oneida Business Committee shall be responsible for drafting the initial bylaws of

the entity.

105.5. Applications
105 5- 1 The Onelda IHbG—Gf—FHd—I&HS—Gf—V\HSGOHSJﬂ—EG—p@FSGHS—S&HHHg—GFFbG&FdS—

10.C. 105 - Page 3



119
120
121
122
123
124
125
126
127
128
129
130
131
132
133
134
135
136
137
138
139
140
141
142
143
144
145
146
147
148
149
150
151
152
153
154
155
156
157
158

Draft 2 — PM Draft — Redline to Current Draft
2018 05 16

105-4Nation.—Applications
105-4-1— All apphieationsapplication materials shall be generated—byavailable in the Fribal
SeeretarysBusiness Committee Support Office and apprevedany other location specified by the
Oneida-Business Committee_Support Office

%%%%eententeﬁ ) appllcatlons shaII beeasienewsmclude

(1) astatement explaining the attendance requirements of section 105.12-3; and
(2) a section regarding disclosures of conflicts of interest.
(b) An additional application form shall be required for those entities that require a
background investigation. This background investigation application shall include the
applicant’s social security number and any other information required for a background
investigation. The background investigation application shall be solely used for the
background investigation and not included in the application materials that are then
shared with the Oneida Business Committee, entity, and/or the Election Board.
105.5-2. 1954-3—Applications shall be filed with the Fribal-Seeretary's—officeBusiness
Committee Support Office by 4:30 p.m. of the deadline date. Postmarked envelopes are
accepted as flled if postmarked by the deadlme date and recelved by the Inbeléeeuﬂetarye

that—m—thHte—l—Busmess Commlttee Support Offlce W|th|n f|ve (5) busmess davs of the

deadline.
159  105.5-3.

Vo sainien e v |
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105. Five (5) days after the posted deadline for filing applications the Business Committee
Support Office shall notify all persons who have filed an application of the date his or her
application was received and if his or her application met the deadline to be considered for the
election or appointment.
105.5-4-4. Applications for elected positions shall be verified according to the OneidaElection
Ordinanee-Nation’s laws and/or policies governing elections.  Applications for appointed
positions shall be verified by the Fribal-Seeretary’sBusiness Committee Support Office as
needed or as required in the by-lawsbylaws of the entity.
105.4-5-5. Insufficient Applicants. In the event that there are an insufficient number of
applicants after the deadline date has passed for appointed positions, the TFribal
ChairpersenOneida Business Committee may elect to:

(a) treludeinclude within the pool of appointed persons late applications, or

(b) Repestrepost for an additional time period. In the event of reposting, prior

applicants will be considered to have filed applications within the deadline period.

105.56. Vacancies

105.6-1. The manner by which an individual fills a vacancy, either through election or
appointment, shall determine that member’s status as an appointed or elected official, despite
the entity’s classification as an appointed or elected entity pursuant to the entity’s bylaws.
Unless, a law of the Nation indicates that removal of an official shall be done pursuant to the
Removal law, an appointed individual may have his or her appointment terminated by the
Oneida Business Committee.
105.56-2. Fhe-A position on an entity shall be considered vacant in the following vacancies
shall be effective as listed herein.cituations:
(a) End of Term. A vacancy is effective as of 4:30 p.m. of the last day of the month in
which the term ends-as-efthe-by-laws-of the-entity.
(1) Although a position is considered vacant once the term ends, the member of
the entity may remain in office until the member’s successor has been sworn in
by the Oneida Business Committee in an effort to prevent a discontinuation of
business or a loss of quorum for the entity.

(b) Removal Removal IS effectlve Hndehadeptedpursuant to any law andﬂ&aapeved

deﬁnedras/or DO|ICV of the Natlon reqarqu removal

10.C. 105 -Page 5
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(2) denial of appeal, or
{e(c) Termination of Appointment. A termination is effective upon a two-thirds (2/3)
majority vote of the Oneida Business Committee in favor of a member’s termination of
appointment.
(d) Resignation. A resignation is effective upon:
(1) Deliverance of a letter to the entityy-erBusiness Committee Support Office;
2(A) Upon receipt of resignation, the Business Committee Support
Office will notify the entity of the resignation;
(2) Deliverance of a letter to the Chairperson of the entity, or designee, or
(3) Acceptance by motion of the entity of a verbal resignation.
(de) New Positions. Vacancies on new entities are effective upon adoption of by-
lawsbylaw

m%e#mq—pesmens—byIOS 6 3. An entltv shall notlfv the Qne+da—Bu5|ness Commlttee

Support Office as soon as the entity learns that a position has or GenreralFribal-CouncH-
will become vacant.295-5-3- All notices of vacancy shall be sent to the entities for clarification

or conflrmatlon prlor to notlflcatlon to the Oneida Business Committee. Fhefollowing

{e)—Minutes-ef the- Oneida-Business Committee;-and

(e) Any reasonable location requested by the entity.
105.5-5—TheTFribal-Seeretary’s Support Office shall forward the notice of vacancy to the
Onelda-Business-CommitteeforSecretary. The Secretary shall request and receive approval and

ehireetion-from the Oneida Business Committee to post the notice as-set-outin-this-seection.of
vacancy. The-Fribal Secretary shall post notice of vacancies at the following times:
(a) End of Term. Automatically thirty (30) days prior to completion of the term.

(b) Removal. Upen-neticeby-Secretary,-or-otherperson-authorized-byNo later than the
by-lawsfirst Oneida Business Committee meeting following the effective date of the

entity,-to-the Tribal Seeretary's Offiee-removal.

(c) Resignation. Ypen-neticebyNo later than the Seeretary—er-otherpersen-autherized
byfirst Oneida Business Committee meeting following the by-lawsSecretary’s receipt of

notice of an effective resignation from the entityte-the Fribal Seeretary's- Office.
1 0O.C. 105 - Page 6
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(d) New Positions. Upon one of the following conditions:
(1) if not specified, immediately upon creation of entity or adoption of by-
fawsbylaws, whichever is later, or
(2) upon date specified when creating the entity.

(o) e e e o

H—Termination of appointment. AtNo later than the nextfirst Oneida Business
Committee meeting following the effective date of the termination-efappeintment—.

105.6-1—AH-appointments-5.  Notice of vacancies shall be madeposted by the Business
Committee Support Office in all official media outlets of the Nation, as determined by the

Onelda Busmess Commlttee—a{—FegHJan;el;speeHJ—Qneida—Be&ﬂess—Gem#HHee—meeﬂﬂge

., as well as any other location

deemed approprlate bv the Feqmmn%nts—seeeut—mmeenntyﬁay—laws ecretary.

105.7. Appointment to an Entity
105.6-2.7-1. Appointment Selection. The following procedures shall be used to determine whe

shal-behow the applicant for an appointed: position is selected:
(a) Five (5) business days after elese-ofnotice;the posted deadline for submitting an
application, or within twenty-one (21) days of the posted deadline if the entity requires a
background investigation to be completed as part of the application process, the
Business Committee Support Office shall:
(1) deliver all applications-shal-be-delvered-to-the Fribal-Chairpersen, along
with a summary of qualifications to hold office-, and the results of the
background investigation if required, to each member of the Oneida Business
Committee as well as the entity’s Chairperson; and
(2) place the appointment for the entity on the next executive session portion of
the agenda of a reqular or special Oneida Business Committee meeting in which
the appointment is intended to be made.
(b) Each member of the Oneida Business Committee shall review the application
materials prior to executive session and be prepared to discuss and select an applicant
for appointment.
(1) The entity’s Chairperson may have until the executive session to review the
application materials and provide the Oneida Business Committee a
recommendation of an applicant for appointment.
(c) The Oneida Business Committee shall have a full and complete discussion of the
merits and qualifications of the potential applicants, and any recommendation made by
the Chairperson of the entity, during executive session. After completing a thorough
discussion, the Oneida Business Committee shall:
(1) choose an applicant for appointment, or

(2) ask the Fribal-Secretary's-Office-Oneida Nation’s Secretary to re-notice the
10.C. 105 -Page 7
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vacancy because of melrgrble unqualrfred or under qualrfred applrcants

e E e (d) All apporntments shaII
be made by the Oneida Business Committee during the open session of a regular or
special Oneida Business Committee meeting._The Oneida Business Committee shall not
appoint an applicant who fails to meet the requirements set out in the entity's bylaws.

105.6-3—AH-appointments-are-official upentaking-an-oeathata-(e) During the open session of
the regular or specral Onerda Busrness Commrttee meetrng—and—au—rrgms—and—delegated

{)—Revisions-of-oaths—shall-be-approved-by-the-Oneida-Business Committee priorto

L
{e)-All-oaths-shall-be-sufficient to-may make the-appeintee-aware-of theirdutya motion
to theappoint an individual. Oneida Fribe—and-asBusiness Committee members efthe

entity-may:
105.6-4—The-Tribal(1) accept the selected applicant and vote to appoint the
individual to the vacant position, or
(2) reject the selected applicant and vote to oppose the appointment of the
individual.
(f) _If the Oneida Business Committee rejects the selected applicant, the matter will be
deferred to the next Oneida Business Committee meeting where another applicant may
be recommended by the Oneida Business Committee, or the Oneida Business
Committee may direct the vacancy to be re-posted. When a vacancy is re-posted under
this section, all applications from the first posting shall be considered to have been filed
within the deadline period.
105.7-2. Notification of Appointment. Once an individual is selected for appointment at an
Oneida Business Committee meeting, the Nation’s Secretary shall notify all applicants of the
final status of their application.
(a) The FribalNation’s Chairperson shall forward a list of all applicants to the
FribalNation’s Secretary and the final decision regarding the selection after the
procedures in-see—6-2for selection of an applicant described in section 105.7-1 are
completed. Previded-that,the Tribal

1 0.C. 105 - Page 8
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(b) The Nation’s Secretary shall include on the notice to the applicant selected for appointment
the following paragraph:

“The Oneida T i i inNation reports all income paid by the TribeOneida
Nation in whatever form. The Internal Revenue Service of the United States considers
stipends paid to members of boards, committees, and commissions to be income which
may be offset by expenses related to that income. You will receive an income report
which is also forwarded to the Internal Revenue Service, it is also your responsibility to
keep documentation of expenses related to this income.”
105.7-2—AH-otherprocesses-shall-be-as-directed-in-the OnetdaElectionLaw3. Declination of
Appointment. An individual who has been selected for appointment to an entity by the Oneida
Business Committee may decline the appointment.
(a) An individual may decline an appointment to an entity in the following ways:
(1) Delivery of an letter stating that the individual wishes to decline the
appointment to the Business Committee Support Office; or
(2) The failure to take the oath of office within thirty (30) days of being selected
for appointment by the Oneida Business Committee.
(b) The Business Committee Support Office shall notify the Oneida Business
Committee if an individual declines an appointment to an entity. The Oneida Business
Committee shall then use the original pool of applications for the vacancy posting and
the process outlined in section 105.7-1 to select another applicant for appointment.
105.7-4. Termination of Appointment. Appointed members of entities serve at the discretion of
the Oneida Business Committee. 3Upon the recommendation of a member of the Oneida
Business Committee or the entity, a member of an appointed entity may have his or her
appointment terminated by the Oneida Business Committee.
(a) A two-thirds majority vote of the Oneida Business Committee shall be required in
order to terminate the appointment of an individual.
(b) The Oneida Business Committee’s decision to terminate an appointment is final and
not subject to appeal.

1 0.C. 105 -Page 9
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105.8 Election to an Entity
105.8-1. All elected positions shall be nominated at a caucus called by the Oneida Election
Board, or petition for ballot placement, in accordance with the Nation’s laws and/or policies
governing elections, except where an entity’s bylaws allow for a vacancy to be filled by
appointment.
(a) When the Election Board notifies a petitioner or nominee that he or she is eligible to
be placed on the ballot, the following paragraph shall be included: “The Oneida Nation
reports all income paid by the Nation in whatever form. The Internal Revenue Service
of the United States considers stipends paid to members of boards, committees, and
commissions to be income which may be offset by expenses related to that income. You
will receive an income report which is also forwarded to the Internal Revenue Service, it
is also your responsibility to keep documentation of expenses related to this income.”
105.8-2. All other processes for the election of a member of an entity shall be as directed by the
Nation’s laws and/or policies governing elections.

105.9. Oath of Office
105.9-1. All appointed and elected positions are official upon taking an oath atduring a regular
or special Oneida Business Committee meeting-and-aH. All rights and delegated authorities of
membership in the entity shall vest upon taking the oath._The Nation’s Secretary shall notify
the chosen persons when they shall appear for taking the oath.
(a) The appointed or elected member shall appear in person at the Oneida Business
Committee meeting to take his or her oath, except if granted permission by the Secretary
to appear by video conferencing equipment.
105.9-2. The Oneida Business Committee shall approve wording of oaths. Any revisions of
oaths shall be approved by the Oneida Business Committee prior to usage. Oaths shall be kept
on file by the Business Committee Support Office.
105.9-3.€a)— Originals of the signed oath, or electronic copies of the originals of the
signed oath, shall be maintained by the Fribal-Seeretary'sBusiness Committee Support

Office.
{b)- Copies of the oath shaII be forwarded to the new member fthe entrty and the entrty
105.9-4.©

kep%enide—leythelrrbaléeeretarye@#ree The foIIowrng oath [ the standard oath to

be used unless a specific oath for the entity is pre-approved by the Oneida Business

Committee:
I, «[name«—dg], hereby promise to uphold the laws and regulations of the Oneida Fribe—of
Indians-of WiscensinNation, the General Tribal Council, and the FribalOneida Nation Constitution.
I will perform my duties to the best of my ability and on behalf of the Oneida people with
honor, respect, dignity, and sincerity and withwill strictly maintain confidential information. |
will carry out the strictestconfidentialityduties and responsibilities as a member of the [entity
name], and all recommendations shall be made in the best interest of the Oneida Nation as a
whole.

10.C. 105 - Page 10
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usage:

£)105.9-5. All oaths shall be sufficient to make the appetntee-appointed or elected member of
an entity aware of their duty to the FribeNation and as members of the entity.

105.810. Bylaws
105.10-1. By-LawsAll entities of aH-Beoards—Committees—and-Coemmissionsthe Nation shall

have bylaws that conform to the requirements of this eutlre-law. Bylaws shall become effective

upon approval of the Oneida Business Committee, unless where General Tribal Council

approval is additionally required.

(a) All existing entities must comply with this format and present by-tawsbylaws for
adoption within a reasonable tlme after creation ofthe entlty or W|th|n a reasonable time
after adoption of thi , - -
m%mfermaﬂem&ne%premmtedrlaw
105.8-2—Speeitically-execepted-from-thissectionare-(b) Bylaws must contain at least
the minimum information required by law, although more information is not prohibited.
(c) Exception. Task Forces and Ad Hoc Committees are excepted from the requirement
to have bylaws. However, these entities must have, at minimum, mission or goal
statements for completion of the task.

| 105.8-3—TFherel0-2. Articles. Bylaws shall becontain, at a minimum, the following Articles:

(a) Article I. Authority.

(b) Article 11. Officers.

(c) Article Ill. Meetings.

(d) Article 1V. -RepertingExpectations.
(e) Article V. Stipends and Compensation.
(f)_Article VI. Records and Reporting.

(g) Article VII. Amendments.

105.8-410-3. Sections. Articles shall be divided into "Sectionssections" as set out.

(a) "Article 1. Authority" eensistsshall consist of the following-irfermation:
(1) Name. Al-entities-should-tist-the-The full name of the entity—tn-addition;
there—sheuldbetisted shall be stated, along with any short name that will be
officially used.
(2) AwthertyEstablishment. This section shewldshall state the citation and
name, if any, of the creation document.
3(3) Authority. This section shall state the purpose for which the entity was
created and what, if any, authority the entity is delegated.
(4) Office. There shewdshall be listed the official office or post box of the
entity.
(45) Membership. The following information shewldshall be in this section:
(A) Number of members_ on the entity;
(B) Hew-If members on the entity are elected or appointed:, and how a
member is elected or appointed;
(C) How vacancies are filled; and
(D) Fhe-gualiticationsQualifications for membership on the entity.

10.C. 105 - Page 11
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(6) Termination or Removal. This section shall identify causes for termination

or removal, if any, in addition to those already identified in laws and/or policies
of the Nation.

(7) Trainings and Conferences. This section shall describe any trainings and/or

conferences that the entity deems necessary for members to responsibly serve the

entity, if any.

(b) "Article 11. Officers" eensistsshall consist of the following-irfermation:

(1) <ShairChairperson and Vice-ShaiChairperson. This section creates the
chairperson and vice-chairperson positions of the entity. Other officer positions
may also be created here.
(2) Chairduties-Responsibilities of the Chairperson. Because of the importance
of this position, theseall duties and responsibilities of the chairperson, as well as
limitations shewldof the chairperson shall be specifically listed here.
(3) Responsibilities of the Vice-Chat—dutiesChairperson. Because of the
importance of this position, theseall duties and responsibilities of the vice-
chairperson, as well as limitations sheuldof the vice-chairperson shall be
specifically listed here.
(4) Responsibilities of Additional Offices-and-Buties-Officers. There shetdmay
be additional sections as needed for every effice—officer position created in
subsection one (1) above. These sections shall state all duties and responsibilities
of the officer, as well as any limitations of the officer.
(5) Hew-chosen—There-should-bespeeifically-set-eutSelection of Officers. This
section shall identify how a member of the entity will-eceupyshall be selected for
an official officer position as-set-eutin this-sectionthe entity.
{6)-(6) Budgetary Sign-Off Authority and Travel. This section shall identify the
entity’s varying levels of budgetary sign-off authority, the members that are
authorized to sign-off at each level, and how the entity shall handle approving
travel on behalf of the entity.
(A) An entity shall follow the Nation’s policies and procedures regarding
purchasing and sign-off authority.
(B) An entity shall approve a member’s request to travel on behalf of the
entity by majority vote at a regular or emergency meeting of the entity.
(7) Personnel. State—entitiesThis section shall state the entity’s authority for
hiring personnel,_if any, and the duties of such personnel.
(c) "Article 111. Meetings" eensistsshall consist of the following-trfermation:
(1) Regular meetings. FhereThis section shall be-hstedidentify when and where
regular meetings shall be held, and; how the entity shall provide notice of the
meeting agenda, documents, and minutes-wit-be-disbursed-to-the-members.
(2) Emergency meetings. FhereThis section shall be—tistedidentify what
constitutes an emergency meeting, how Emergeneyemergency meetings shall be
called-and-—neticed:, and how the entity shall provide notice of the emergency
meeting.
(A) All bylaws shall include a provision requiring that within seventy-
two (72) hours after an emergency meeting, the entity shall provide the

1 0.C. 105 - Page 12
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Nation’s Secretary with notice of the meeting, the reason for the
emergency meeting, and an explanation of why the matter could not wait
for a reqular or special meeting.
(3) Quorum. This section shall Hstidentify how many members_of an entity
create a quorum.
(4) Order of Business. This section sets out how the agenda will be set up.
(5) Voting. This section shewld-Hst-hewshall identify voting shal-be-taken—what

pereentages—sh&”—be—neededreqmrements such as, but not limited to—pass

(A) the percentages that shall be needed to pass different items;
(B) if, and when, the chairperson is allowed to vote;
(C) if the use of an e-poll is permissible; and
(D) if the use of and e-poll is permissible, who will serve as the
Chairperson’s designee for the responsibility of conducting an e-poll, if a
designee is utilized.
(d) =“Article 1IV. Reperting“—~censistsExpectations” shall consist of the following
information:
(1) Behavior of Members. This section shall identify the behavioral
expectations and requirements of a member of the entity, and identify how the
entity shall enforce these behavioral expectations.
(2) Prohibition of Violence. This section shall prohibit any violent intentional
act committed by a member of the entity that inflicts, attempts to inflict, or
threatens to inflict emotional or bodily harm on another person, or damage to
property, and set forth any further expectations regarding the prohibition of
violence.
(3) Drug and Alcohol Use. This section shall prohibit the use of alcohol and
prohibited drugs for a member of an entity when acting in their official capacity,
and set forth any further expectations regarding the use of prohibited drugs and
alcohol.
(4) Social Media. This section shall identify expectations for the use of social
media in regards to official business of the entity.
(5) Conflict of Interest. This section shall state any standards and expectations
additional to those required by law of the Nation in regards to conflicts of
interest and how they are handled, as well as requirements related to prohibited
activities resulting from disclosed conflicts of interest, and means by which a
party can alleviate or mitigate the conflict of interest.
(e) “Article V. Stipends and Compensation” shall consist of the following information:

(1) Stipends. This section shall include a comprehensive list of all stipends
members are eligible to receive and the requirements for collecting each stipend,
if any in addition to those contained in this law.
(2) Compensation. This section shall include details regarding all other forms of
compensation members are eligible to receive and the requirements for collecting
such compensation, if any in addition to those contained in this law.

() "Article VI. Records and Reporting" shall consist of the following information:
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(1) Agenda Items. Agenda items shall be maintained in ana consistent format as
identified fermatby this section.
(2) _Minutes. Minutes shall be typed and in a consistent format designed to
generate the most informative record of the meetings of the entity. This may
include a summary of action taken by the entity. This section shall identify the
format for minutes, and a reasonable timeframe by which minutes shall be
submitted to the Business Committee Support Office.
(3)_Attachments. Handouts, reports, memoranda, and the like may be attached
to the minutes and agenda, or may be kept separately, provided that all materials
can be identified to the meeting in which they were presented. This section shall
identify how records of attachments shall be kept.
(4) Oneida Business Committee Liaison. Entities wilreperttoshall regularly
communicate with the Oneida Business Committee member who is their
designated liaison. This repertingsection shall identify a format_and frequency
for communication which may be as the liaison and entity agree to, but not less

than that required in any law or policy on reporting developed by the Oneida
Busmess Commlttee or Onelda General Trlbal Councn Repeﬁssh&l#b&made

purpose of the liaison relatlonshlp IS to uphold the ablllty of the Ilalson to act as a
support to that entity._

{e(5) Audio Recordings. An entity shall audio record all meetings. This section shall

state how the entity will audio record meetings, and how the entity shall maintain the

audio records. (q) "Article MVIl. Amendments" consists of:

(1) Amendments to By-laws—TFhere-sheuld-be-deseribedBylaws. This section
shall describe how amendments to the by-taws—shall-takeplace—Provided

thatbylaws are made. Any amendments_to bylaws shall conform to the
requirements of this and any other policy—Previded-furtherthat amendments-are
of the Nation. Amendments to bylaws shall be approved by the Oneida Business
Committee, in addition to the General Tribal Council when applicable, prior to
implementation.

105.9—Minutesll. Electronic Polling
105.911-1. An entity may utilize an e-poll when approval of an action may be required before

the next available meeting agenda of the entity.

105.11-2. Conducting an E-Poll. The Chairperson of the entity, or designee, shall e-mail the e-

poll to all members of the entity. Requests for an e-poll shall be sent only from an official email

address of the entity. The e-poll’s message shall include the following information:

(a) The email subject line shall begin with “E-poll Request:” and include a short title

describing the purpose of the request.

(b) The body of the e-poll shall contain the following elements:

(1) An executive summary of the reason for the request and why the request
cannot be presented at the next available meeting of the entity;
(2) A proposed motion which shall be in bold and identified in a separate
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paragraph by the words “Requested Action;”
(3) All attachments in *.pdf format, which are necessary to understand the
request being made; and
(4) A deadline date for a response to be returned regarding the results of the
electronic poll which shall be in bold and identified in a separate paragraph by
the words “Deadline for Response.”
(A) E-poll requests shall be open for response not less than one (1) hour
and no more than twenty-four (24) hours.
(B) The time frame for responses shall be determined by the Secretary of
the entity, or designee, based on urgency, scheduling, and any other
pertinent factors.
105.11-3. Response to an E-Poll. A response from a member of an entity shall be valid if
received from an official e-mail address of the entity. No responses from unknown e-mails or
personal e-mails shall be accepted. An e-poll request shall receive responses from a majority of
members of the entity in order to be an official vote.
(a) E-polls that receive at least a majority of supporting votes by the deadline are
considered to be approved.
(b) E-polls for which insufficient responses were received by the deadline are
considered to have failed to receive support, and result in a denied request.
(c) E-polls that result in a denied request may be reconsidered by the entity at the next
available meeting.
(d) The Chairperson, or designee, shall monitor all responses and deadline dates for
responses.
105.11-4. Entering an E-Poll in the Record. Both approved and denied e-poll requests shall be
placed on the next meeting agenda of the entity to be entered into the record. The agenda item
shall contain the following information:
(a) Original e-poll request and all supporting documentation;
(b) A summary of the e-poll results identifying each member of the entity and his or her
response; and
(c) A copy of any comment by a member of the entity if comments are made beyond a
vote.

105.12. Reporting Requirements
105.12-1. Minutes. All minutes shall be submitted to the Fribal-SeeretarysBusiness Committee
Support Office within a reasonable time after approval by the entity-, as identified in the entity’s
bylaws.
105.9-2.(a) Actions taken by an entity are valid when-upon approval of the action by
vote, unless the bylaws of the entity otherwise require minutes are-appreved—provided
that—minutesareto be approved by the entity before the actions are valid.
(b) Minutes shall be filed according to this section, and any specific directions within
approved by-lawsbylaws.
(c)265:9-3: No action or approval of minutes is required by the Oneida Business
Committee on minutes submitted by an entity unless specifically required by the by-
fawsbylaws of that entity.
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105. 4:9—3—12 2. Standard Operating Procedures. All other—entities—of-theTribe-shall-be
dissolved—onlystandard operating procedures established by metion—of-theOneida—General
TFribal-Council-or-an entity shall be submitted to the Business Committee Support Office, where
they shall be kept on file.

105.12-3. Quarterly Reports to the Oneida Business Committee. Entities shall provide
quarterly reports to the Oneida Business Committee—Unless-otherwise-tndicated, in accordance
W|th the ma%en&ls—genera%edquarterlv reportrnq schedule approved by these—enﬂﬂes—sh&”—be

ehsselu%lepnthe Oneida Busrness Commrttee. All quarterlv reports shaII be approved bv of‘f|C|aI

entity action before they are submitted. The quarterly reports shall not contain any information
that conflicts with any law, resolution, or policy of the Nation. At least one (1) member of the
entity shall attend the Oneida Business Committee meeting where the quarterly report is an
agenda item. Quarterly reports shall follow a format prescribed by the Oneida Business
Committee and contain the following information:
(a) Contact Information. The name of the entity, the member submitting the report, the
Oneida Business Committee liaison; and a list of the members and their titles, term
expiration dates and contact information.
(b) Meetings. When and how often the entity is holding meetings and whether any
emergency and/or special meetings have been held.
(1) If emergency meetings were held, the report shall indicate the basis of the
emergency for each meeting.
(2) If special meetings were held, the report shall indicate the topic of each
meeting.
(c) Accomplishments. Details of what the entity has accomplished that gquarter,
including any special events held during the reporting period and any travel by the
members and/or staff.
(d) Goals. Details of both the entity’s long term goals, the entity’s goals for the next
guarter, and projected quarterly activities.
(e) Budget. The amount of the entity’s budget, the status of the budget at that quarter,
the amount of each stipend a member may be eligible to receive, how the budget is
being utilized by the entity, and projected budgetary uses for the next quarter.
() Requests. Details of any requests to the Oneida Business Committee.
(q) Other. And any other information deemed appropriate by the entity, as well as any
other information required by a law or policy of the Nation.
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105.12-4. Annual and Semi-Annual Reports to the General Tribal Council. Entities shall
provide annual reports to the Oneida General Tribal Council based on their activities during the
previous fiscal year, and semi-annual reports based on their activities during the current fiscal
year. All annual and semi-annual reports shall follow a format prescribed by the Oneida
Business Committee.
(@)  Annual and semi-annual reports shall contain information on the number of
substantiated complaints against all members of the entity.
(b) Each entity with oversight of a department shall also submit annual and semi-annual
reports for each department the entity oversees.
105.12-5. Any failure to comply with the reporting requirements may result in the Oneida
Business Committee placing a hold on the release of a stipend payment.

10511, Stipends, Reimbursement and Compensation fer-Serviee
105.13-1. The Nation recognizes that an individual serving on an entity of the Nation, whether

elected or appointed, incurs some expense as a result of his or her position on the entity.
Therefore, the Nation, in order to attract individuals to serve on entities, shall pay stipends to
these members in accordance with this section.

105.13-2.46541-1.  Compensation and reimbursement for expenses shall befollow the
procedures as set out in this section and according to procedures for payment as set out by the
Q%Malnb&eﬁmdﬁn&e#\t\hseensmNatlon -

g 3-$50 The Onelda Business

105-11-5amounts by resolution. The Oneida Business Committee shall periodically review the

amounts provided for-meeting stipends and, based on the availability of funds, shall adjust those
amounts accordingly by amending this-Pelicythe resolution.
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105.13-4. Meeting Stipends. A member of an entity, whether elected or appointed, shall only
receive a meeting stipend for a meeting where a quorum has been established in accordance
with the duly adopted bylaws of that entity, that lasts for at least one (1) hour, and the member
collecting the stipend is physically present for the entire meeting.
(a) Meeting Stipends for Appointed Members. Appointed members serving on entities
shall be paid no more than one (1) meeting stipend per month when at least one (1)
meeting is conducted
(b) Meeting Stipends for Elected Members. Elected members serving on entities shall
be paid a stipend for each meeting held in accordance with this law.
105.13-5. Oneida Judiciary Hearings. A member of an entity may receive a Judiciary hearing
stipend if the member’s attendance at the Judiciary hearing is required by official subpoena.
105.13-6. Hearings of an Entity. A member of an entity that maintains hearing authority may
obtain a hearing stipend for conducting hearings administered by the entity. A hearing consists
of all functions related to the resolution of the matter notwithstanding the amount of time it
takes to resolve the matter, including, but not limited to, any continuations of the hearing and
decision drafting.
105.13-7. Oneida Business Committee Meetings. Up to two (2) members of an entity that
attend the Oneida Business Committee meeting where the quarterly report of the entity is an
agenda item, and present the quarterly report are eligible to receive a stipend.
105.13-8. Other Stipends. The Oneida Business Committee shall determine if, and when, any
other stipends are appropriate to compensate members of entities for their official actions. All
possible stipends shall be included in the Oneida Business Committee resolution which sets
stipend amounts.
105.13-9.1065:11-6: Conferences and Training. A member of any entity, elected or appointed,
shall be reimbursed in accordance with the FribalNation’s policy for travel and per diem, for
attending a conference or training. Provided that:
(@) A member shall be eligible for a-$100 stipend for each full day the member is present
at the conference or training, when attendance at the conference or training is required
by law, bylaw or resolution.
(b) A member shall not be eligible for a conference and training stipend if that training is
not required by law, bylaw or resolution.
(c) No stipend payments shall be made for those days spent traveling to and from the
conference or training.
105.4%-7%13-10.  Business Expenses. All members of entities shall be eligible for
reimbursement for normal business expenses naturally related to membership in the entity.
105.13-11-8. Task Force members-and —membersAd Hoc Subcommittees. Members of task
force, ad hoc committees and subcommittees shall not be eligible for stipends unless specific
exception is made by the Oneida Business Committee or the Oneida General Tribal Council.

105.2214. Confldentlal Informatlon

assu#e%&een%uwed%ueees&&nd—me#&reAll members of the—IHbe—H—&mJehe—best—merespef
the—Oneida—TFribe—thatallofficialsan entity shall maintain in a confidential manner all
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information,.—whether—ef-historical—mmediate,—orfuture—use—orneed. obtained through their
position on the entity. The Oneida-Tribe-desiresNation requires that all efficialsmembers of an
entity who have access to the Oneida—Tribe'sNation’s confidential information be subject to
specific limitations in order to protect the interest of the OneidaTFribe—H-isthe-intention-ofthe
Oneida—TribeNation and ensure that no persons engaged in by the FribeNation, nor their

relatives or assouates beneflt from the use of confldentlal information.

105-12-3:(a) Confidential information shall be considered and kept as the private and
privileged records of the Onetda—TFribeNation and will not be divulged to any person,
firm, corporation, or other entity except by direct written authorization of the Oneida
Business Committee.
105-12-4—An-official(b) A member of an entity will continue to treat as private and
privileged any confidential information, and will not release any such information to any
person, firm, corporation, or other entity, either by statement, deposition, or as a witness,
except upon direct written authority of Oneida Business Committee, and the Oneida
FribeNation shall be entitled to an injunction by any competent court to enjoin and
restrain the unauthorized disclosure of such information. Such restriction continues after
termination of the relationship with the Onetda—FribeNation and the entity.
105-12-5:(c) Upon completion or termination of his/ or her elected or appointed term of
membership in an entity, for any cause whatsoever, the efficialmember of the entity will
surrender to the Oneida—TFribeNation, in good condition, all records kept by the
employeemember of the entity.
105-12-6:(d) No efficialmember of an entity shall disclose confidential information
acquired by reason of histher other relationship or status with the Oneida—TribeNation
for hisf or her personal advantage, gain, or profit, or for the advantage, gain, or profit of
a relative or associate.
105.14-2. Any records created or obtained while as an official of an entity are the property of
the Nation and can only be removed or destroyed by approval from a majority vote of the entity
at a duly called meeting. All removal or destruction of documents must be made in accordance
with the Nation’s laws and policies regarding open records and open meetings.
105.14-3. Official Oneida Nation E-mail Address. Each member of an entity shall be provided
an official Oneida e-mail address upon election or appointment for the purpose of conducting
business of the entity electronically.
(a) If a member is also an employee of the Nation, he or she shall receive a separate e-
mail address from his or her regular work e-mail address.
(b) A member of an entity shall sign an acknowledgment form provided by the Nation’s
Secretary indicating notice of the Nation’s applicable computer and media related laws,
policies and rules. The Nation’s Secretary shall maintain a record of all such
acknowledgment forms.
(c) A member of an entity shall not use any personal or work e-mail address to
electronically conduct any business of the entity.
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(d) Immediately upon receipt of notice of an entity vacancy, the Nation’s Secretary

shall instruct the Management Information Systems department to disable the e-mail
address for the member having vacated the position.

105.15, Conflicts of Interest
105.15-1. All members of an entity are required to adhere to the Nation’s laws and policies
governing conflicts of interest.
105.15-2. A member of an entity shall disclose a conflict of interest to the Nation’s Secretary as
soon as the conflict arises, and update a conflict of interest disclosure form with the Nation’s
Secretary on an annual basis.
(a) Upon receiving information of a potential conflict of interest, the Nation’s Secretary
shall request a determination from the Oneida Law Office whether further action must
be taken by the Nation regarding the status of the official.
105.15-3. Due to the potential for a real or perceived conflict of interest to exist, political
appointees and legislative assistants shall not serve on an appointed or elected entity.

105.16. Use of the Nation’s Assets
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S
105. . hat-area-whi
is-supervised-in-regards-to-a-speeific subject-matter16-1. Entities-
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e e
105-13-19—AH-maintain all bank accounts for tribalthe Nation’s funds shal-be-maintatred-in the
name of the Oneida Fribe—andNation. Bank accounts will be reflected on the Oneida
Fribe'sNation's books in accordance with Generally Accepted Accounting ProeeduresPrinciples.
105.43-2016-2. Each efficialmember of an entity shall comply with the system of internal
accounting controls sufficient to provide assurances that:

(a) all transactions are executed in accordance with management's authorization; and

(b) access to assets is permitted only in accordance with management's authorization;

and

(c)— all transactions are recorded to permit preparation of financial statements in

conformity with generalhy-aceepted-aceeuntingprineiplesGenerally Accepted Accounting
rmcugle or other appllcable crlterla

105-13-24.105.16-3. Any evidence of noncompliance with any policy regarding the use of tribal
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assets shall be immediately reported to the internalauditstaff-Internal Audit department. If the

nternalaudit-staffinternal Audit department finds evidence of noncompliance they shall notify

the Oneida Law Office-efthe-Oneida—Tribe, who will then make a determination of further action
to be taken, if any.

105.17. Dissolution of an Entity
105.17-1. Dissolution of a Task Force or Ad Hoc Committee. A task force or ad hoc committee
dissolves upon a set date or acceptance of a final report. Unless otherwise indicated, the
materials generated by a task force or ad hoc committee shall be forwarded to the SubpartH-
Business Committee Support Office for proper disposal within two (2) weeks of the dissolution.
105.17-2. Dissolution of an Entity. All other entities of the Nation shall be dissolved only by
motion of the Oneida General Tribal Council or the Oneida Business Committee. The General
Tribal Council shall have the authority to dissolve an entity created by the General Tribal
Council or the Oneida Business Committee, and the Oneida Business Committee shall have the
authority to dissolve an entity created by the Oneida Business Committee.
105.17-3. Notice of Dissolution. Within five (5) business days of the Oneida General Tribal
Council or the Oneida Business Committee taking official action to dissolve an entity, the
Oneida Business Committee shall provide the entity written notice of the dissolution.
105.17-4. Management of Records and Materials. All chairpersons and secretaries of dissolved
entities shall be responsible for closing out open business of the entity and forwarding all
materials and records to the Business Committee Support Office for proper storage and disposal
within two (2) weeks of dissolution. The entity shall not alter or destroy any records. The
Business Committee Support Office may utilize the assistance of the Records Management
Department and/or any other appropriate department for the storage and disposal of the records
and materials.
(a) The entity may request the Oneida Business Committee to grant a one (1) week
extension of the time allowed to close out open business of the entity and forward all
materials and records to the Business Committee Support Office.

105.18. Enforcement-And-Penalties
105:13-25—Officials105.18-1.  Any member of an entity found to be in violation of this
pohieylaw may be remevedsubject to:
(a) sanctions and penalties in accordance with any laws or policies of the Nation
governing sanctions and/or penalties;
(b) removal pursuant to the-Remeval-awany laws or policies of the Nation’s governing
removal, if a_member of an elected entity; or-have-their
(c) termination of appointment terminatedby the Oneida Business Committee, if a

member of an appomted entlty

End.

Adopted - BC-8-208-02-95-A
Amended - BC-505-14-97-F
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Title 1. Government and Finances — Chapter 105
BOARDS, COMMITTEES AND COMMISSIONS
Laotiyanl<hsla>sh&ha k<tyohkway<-t&=se>
Their laws of the groups we have
105.1. Purpose and Policy 105.10. Bylaws
105.2. Adoption, Amendment, Repeal 105.11 Electronic Polling
105.3. Definitions 105.12. Reporting Requirements
105.4. Creation of an Entity 105.13. Stipends, Reimbursement and Compensation
105.5. Applications 105.14. Confidential Information
105.6. Vacancies 105.15. Conflicts of Interest
105.7. Appointment to an Entity 105.16. Use of the Nation’s Assets
105.8. Election to an Entity 105.17. Dissolution of an Entity
105.9. Oath of Office 105.18. Enforcement

105.1. Purpose and Policy
105.1-1. It is the purpose of this law to govern boards, committees, and commissions of the
Nation, including the procedures regarding the appointment and election of persons to boards,
committees and commissions, creation of bylaws, maintenance of official records, compensation,
and other items related to boards, committees and commissions.
(a) This law shall not apply to the Oneida Business Committee.
(b) This law shall apply to the Standing Committees of the Oneida Business Committee
where applicable including, but not limited to, the Legislative Operating Committee,
Finance Committee, Audit Committee, Quality of Life Committee, and Community
Development Planning Committee.
(c) This law does not apply to Tribal corporations due to the corporate structure and
autonomy of those entities.
105.1-2. It is the policy of the Nation to have consistent and standard procedures for choosing
and appointing or electing the most qualified persons to boards, committees and commissions,
for creation of bylaws governing boards committees and commissions, and for the maintenance
of information created by and for boards, committees and commissions.

105.2. Adoption, Amendment, Repeal

105.2-1. This law was adopted by the Oneida Business Committee by resolution BC-5-14-97-F
and amended by resolutions BC-09-27-06-E, BC-09-22-10-C,and BC-__ - - -

105.2-2. This law may be amended or repealed by the Oneida Business Commlttee pursuant to
the procedures set out in the Legislative Procedures Act.

105.2-3. Should a provision of this law or the application thereof to any person or circumstances
be held as invalid, such invalidity shall not affect other provisions of this law which are
considered to have legal force without the invalid portions.

105.2-4. In the event of a conflict between a provision of this law and a provision of another
law, the provisions of this law shall control.

105.2-5. This law is adopted under authority of the Constitution of the Oneida Nation.

105.3. Definitions

1 0.C. 105 — Page 1



32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
47
48
49
50
51
52
53
54
55
56
57
58
59
60
61
62
63
64
65
66
67
68
69
70
71
72
73
74
75
76

Draft 2 — PM Draft
2018 05 16

105.3-1. This section shall govern the definitions of words and phrases used within this law. All
words not defined herein shall be used in their ordinary and everyday sense.

(a) "Application” means the form by which a person seeks to be appointed to fill a
vacancy on an entity.

(b) "Appointment™” means the process by which a person is chosen to fill a vacancy on an
entity by the Oneida Business Committee.

(c) *“Business day” means Monday through Friday from 8:00 a.m. to 4:30 p.m.,
excluding holidays recognized by the Nation.

(d) “Bylaws” means a document which provides a framework for the operation and
management of a board, committee, or commission of the Nation chiefly for the
government of its members and the regulation of its affairs.

(e) “Conference” means any training, seminar, meeting, or other assembly of persons
which is not an assembly of the entity.

(H “Confidential information” means all information or data, whether printed, written, or
oral, concerning business or customers of the Nation, disclosed to, acquired by, or
generated by a member of an entity in confidence at any time during their elected or
appointed term or during their employment.

(g) “Conflict of interest” means any interest, real or apparent, whether it be personal,
financial, political, or otherwise, in which an elected official, officer, political appointee,
employee, contractor, or appointed or elected member, or their immediate family
members, friends or associates, or any other person with whom they have contact, have
that conflicts with any right of the Nation to property, information, or any other right to
own and operate activities free from undisclosed competition or other violation of such
rights of the Nation. In addition, conflict of interest also means any financial or familial
interest an elected official, officer, political appointee, employee, contractor, or appointed
or elected member or their immediate family members may have in any transaction
between the Nation and an outside party.

(h) "Entity" means a board, committee or commission created by the General Tribal
Council or the Oneida Business Committee whose members are appointed by the Oneida
Business Committee or elected by the Nation’s membership.

() “E-poll” means an electronic poll, which is the act of delivering an email to all
members of an entity, in order to seek a response which identifies a vote in favor of,
opposing, or abstaining to an issue requiring approval by the entity.

(J) “Nation” means the Oneida Nation.

(k) “Per Diem” means the payment made by the Nation to offset the costs of being out-
of-town or to travel on behalf of the Oneida Nation.

() “Prohibited drugs” means marijuana, cocaine, opiates, amphetamines, phencyclidine
(PCP), hallucinogens, methaqualone, barbiturates, narcotics, and any other substance
included in Schedules I through V, as defined by Section 812 of Title 21 of the United
States Code. This also includes prescription medication or over-the-counter medicine
used in an unauthorized or unlawful manner.

(m) “Stipend” means that amount paid by the Oneida Nation to persons serving on
boards, committees and commissions of the Oneida Nation to offset the expenses of
being a member on the board, committee or commission. Stipends are paid in the form of
cash or cash equivalent, which may include, but is not limited to, gift cards.

1 0O.C. 105 - Page 2
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(n) “Subcommittee” means a subgroup of an entity; which is comprised of fewer than all
members of the entity; which is designated one (1) or more specific responsibilities on
behalf of the entity.
(o) “Substantiated complaint” means a complaint or allegation in a complaint that was
found to be valid by a preponderance of the evidence.
(p) "Task Force or Ad Hoc" means a group of persons gathered to pursue a single goal,
the accomplishment of which means the disbanding of the group. The goal is generally
accomplished in a short time period, i.e. less than one year, but the goal itself may be
long-term.
(g) "Vacancy" means any position on any board, committee or commission caused by
resignation, end of term, removal, termination, or creation of a new position.

105.4. Creation of an Entity

105.4-1. An entity of the Nation shall be created by a resolution or law adopted by the Oneida
Business Committee or General Tribal Council.

105.4-2. The law or resolution establishing the entity shall state the purpose of the entity and all
powers and responsibilities delegated to the entity.

105.4-3. The Oneida Business Committee shall be responsible for drafting the initial bylaws of
the entity.

105.5. Applications
105.5-1. The Oneida Business Committee shall approve all applications to serve on an entity of
the Nation. All application materials shall be available in the Business Committee Support Office
and any other location specified by the Business Committee Support Office.
(a) All applications shall include:
(1) astatement explaining the attendance requirements of section 105.12-3; and
(2) asection regarding disclosures of conflicts of interest.
(b) An additional application form shall be required for those entities that require a
background investigation. This background investigation application shall include the
applicant’s social security number and any other information required for a background
investigation. The background investigation application shall be solely used for the
background investigation and not included in the application materials that are then
shared with the Oneida Business Committee, entity, and/or the Election Board.
105.5-2. Applications shall be filed with the Business Committee Support Office by 4:30 p.m. of
the deadline date. Postmarked envelopes are accepted as filed if postmarked by the deadline date
and received by the Business Committee Support Office within five (5) business days of the
deadline.
105.5-3. Five (5) days after the posted deadline for filing applications the Business Committee
Support Office shall notify all persons who have filed an application of the date his or her
application was received and if his or her application met the deadline to be considered for the
election or appointment.
105.5-4. Applications for elected positions shall be verified according to the Nation’s laws
and/or policies governing elections. Applications for appointed positions shall be verified by the
Business Committee Support Office as needed or as required in the bylaws of the entity.
105.5-5. Insufficient Applicants. In the event that there are an insufficient number of applicants
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after the deadline date has passed for appointed positions, the Oneida Business Committee may
elect to:
(a) include within the pool of appointed persons late applications, or
(b) repost for an additional time period. In the event of reposting, prior applicants will
be considered to have filed applications within the deadline period.

105.6. Vacancies

105.6-1. The manner by which an individual fills a vacancy, either through election or
appointment, shall determine that member’s status as an appointed or elected official, despite the
entity’s classification as an appointed or elected entity pursuant to the entity’s bylaws. Unless, a
law of the Nation indicates that removal of an official shall be done pursuant to the Removal law,
an appointed individual may have his or her appointment terminated by the Oneida Business
Committee.

105.6-2. A position on an entity shall be considered vacant in the following situations:

(a) End of Term. A vacancy is effective as of 4:30 p.m. of the last day of the month in

which the term ends.

(1) Although a position is considered vacant once the term ends, the member of
the entity may remain in office until the member’s successor has been sworn in by
the Oneida Business Committee in an effort to prevent a discontinuation of
business or a loss of quorum for the entity.

(b) Removal. Removal is effective, pursuant to any law and/or policy of the Nation

regarding removal.

(c) Termination of Appointment. A termination is effective upon a two-thirds (2/3)

majority vote of the Oneida Business Committee in favor of a member’s termination of

appointment.

(d) Resignation. A resignation is effective upon:

(1) Deliverance of a letter to the Business Committee Support Office;
(A) Upon receipt of resignation, the Business Committee Support Office
will notify the entity of the resignation;

(2) Deliverance of a letter to the Chairperson of the entity, or designee, or

(3) Acceptance by motion of the entity of a verbal resignation.

(e) New Positions. Vacancies on new entities are effective upon adoption of bylaws.
105.6-3. An entity shall notify the Business Committee Support Office as soon as the entity
learns that a position has or will become vacant. All notices of vacancy shall be sent to the
entities for clarification or confirmation prior to notification to the Oneida Business Committee.
105.6-4. The Business Committee Support Office shall forward the notice of vacancy to the
Secretary. The Secretary shall request and receive approval from the Oneida Business
Committee to post the notice of vacancy. The Secretary shall post notice of vacancies at the
following times:

(a) End of Term. Automatically thirty (30) days prior to completion of the term.

(b) Removal. No later than the first Oneida Business Committee meeting following the

effective date of the removal.

(c) Resignation. No later than the first Oneida Business Committee meeting following

the Secretary’s receipt of notice of an effective resignation from the entity.

(d) New Positions. Upon one of the following conditions:
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(1) if not specified, immediately upon creation of entity or adoption of bylaws,
whichever is later, or
(2) upon date specified when creating the entity.
(e) Termination of appointment. No later than the first Oneida Business Committee
meeting following the effective date of the termination.
105.6-5. Notice of vacancies shall be posted by the Business Committee Support Office in all
official media outlets of the Nation, as determined by the Oneida Business Committee, as well as
any other location deemed appropriate by the Secretary.

105.7. Appointment to an Entity
105.7-1. Appointment Selection. The following procedures shall be used to determine how the
applicant for an appointed position is selected:
(a) Five (5) business days after the posted deadline for submitting an application, or
within twenty-one (21) days of the posted deadline if the entity requires a background
investigation to be completed as part of the application process, the Business Committee
Support Office shall:
(1) deliver all applications, along with a summary of qualifications to hold office,
and the results of the background investigation if required, to each member of the
Oneida Business Committee as well as the entity’s Chairperson; and
(2) place the appointment for the entity on the next executive session portion of
the agenda of a regular or special Oneida Business Committee meeting in which
the appointment is intended to be made.
(b) Each member of the Oneida Business Committee shall review the application
materials prior to executive session and be prepared to discuss and select an applicant for
appointment.
(1) The entity’s Chairperson may have until the executive session to review the
application materials and provide the Oneida Business Committee a
recommendation of an applicant for appointment.
(c) The Oneida Business Committee shall have a full and complete discussion of the
merits and qualifications of the potential applicants, and any recommendation made by
the Chairperson of the entity, during executive session. After completing a thorough
discussion, the Oneida Business Committee shall:
(1) choose an applicant for appointment, or
(2) ask the Oneida Nation’s Secretary to re-notice the vacancy because of
ineligible, unqualified, or under qualified applicants.
(d) All appointments shall be made by the Oneida Business Committee during the open
session of a regular or special Oneida Business Committee meeting. The Oneida
Business Committee shall not appoint an applicant who fails to meet the requirements set
out in the entity's bylaws.
(e) During the open session of the regular or special Oneida Business Committee
meeting, a member of the Oneida Business Committee may make a motion to appoint an
individual. Oneida Business Committee members may:
(1) accept the selected applicant and vote to appoint the individual to the vacant
position, or
(2) reject the selected applicant and vote to oppose the appointment of the
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individual.

(f) If the Oneida Business Committee rejects the selected applicant, the matter will be
deferred to the next Oneida Business Committee meeting where another applicant may be
recommended by the Oneida Business Committee, or the Oneida Business Committee
may direct the vacancy to be re-posted. When a vacancy is re-posted under this section,
all applications from the first posting shall be considered to have been filed within the

deadline period.

105.7-2. Notification of Appointment. Once an individual is selected for appointment at an
Oneida Business Committee meeting, the Nation’s Secretary shall notify all applicants of the
final status of their application.

(@) The Nation’s Chairperson shall forward a list of all applicants to the Nation’s
Secretary and the final decision regarding the selection after the procedures for selection
of an applicant described in section 105.7-1 are completed.

(b) The Nation’s Secretary shall include on the notice to the applicant selected for
appointment the following paragraph: “The Oneida Nation reports all income paid by the
Oneida Nation in whatever form. The Internal Revenue Service of the United States
considers stipends paid to members of boards, committees, and commissions to be
income which may be offset by expenses related to that income. You will receive an
income report which is also forwarded to the Internal Revenue Service, it is also your
responsibility to keep documentation of expenses related to this income.”

105.7-3. Declination of Appointment. An individual who has been selected for appointment to
an entity by the Oneida Business Committee may decline the appointment.

(&) An individual may decline an appointment to an entity in the following ways:
(1) Delivery of an letter stating that the individual wishes to decline the
appointment to the Business Committee Support Office; or
(2) The failure to take the oath of office within thirty (30) days of being selected
for appointment by the Oneida Business Committee.
(b) The Business Committee Support Office shall notify the Oneida Business Committee
if an individual declines an appointment to an entity. The Oneida Business Committee
shall then use the original pool of applications for the vacancy posting and the process
outlined in section 105.7-1 to select another applicant for appointment.

105.7-4. Termination of Appointment. Appointed members of entities serve at the discretion of
the Oneida Business Committee. Upon the recommendation of a member of the Oneida
Business Committee or the entity, a member of an appointed entity may have his or her
appointment terminated by the Oneida Business Committee.

(a) A two-thirds majority vote of the Oneida Business Committee shall be required in
order to terminate the appointment of an individual.

(b) The Oneida Business Committee’s decision to terminate an appointment is final and
not subject to appeal.
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105.8 Election to an Entity
105.8-1. All elected positions shall be nominated at a caucus called by the Oneida Election
Board, or petition for ballot placement, in accordance with the Nation’s laws and/or policies
governing elections, except where an entity’s bylaws allow for a vacancy to be filled by
appointment.
(a) When the Election Board notifies a petitioner or nominee that he or she is eligible to
be placed on the ballot, the following paragraph shall be included: “The Oneida Nation
reports all income paid by the Nation in whatever form. The Internal Revenue Service of
the United States considers stipends paid to members of boards, committees, and
commissions to be income which may be offset by expenses related to that income. You
will receive an income report which is also forwarded to the Internal Revenue Service, it
is also your responsibility to keep documentation of expenses related to this income.”
105.8-2. All other processes for the election of a member of an entity shall be as directed by the
Nation’s laws and/or policies governing elections.

105.9. Oath of Office
105.9-1. All appointed and elected positions are official upon taking an oath during a regular or
special Oneida Business Committee meeting. All rights and delegated authorities of membership
in the entity shall vest upon taking the oath. The Nation’s Secretary shall notify the chosen
persons when they shall appear for taking the oath.
(@) The appointed or elected member shall appear in person at the Oneida Business
Committee meeting to take his or her oath, except if granted permission by the Secretary
to appear by video conferencing equipment.
105.9-2. The Oneida Business Committee shall approve wording of oaths. Any revisions of
oaths shall be approved by the Oneida Business Committee prior to usage. Oaths shall be kept on
file by the Business Committee Support Office.
105.9-3. Originals of the signed oath, or electronic copies of the originals of the signed oath,
shall be maintained by the Business Committee Support Office. Copies of the oath shall be
forwarded to the new member of the entity and the entity.
105.9-4. The following oath is the standard oath to be used unless a specific oath for the entity is
pre-approved by the Oneida Business Committee: I, [name], hereby promise to uphold the laws
and regulations of the Oneida Nation, the General Tribal Council, and the Oneida Nation
Constitution. | will perform my duties to the best of my ability and on behalf of the Oneida
people with honor, respect, dignity, and sincerity and will strictly maintain confidential
information. 1 will carry out the duties and responsibilities as a member of the [entity name], and
all recommendations shall be made in the best interest of the Oneida Nation as a whole.
105.9-5. All oaths shall be sufficient to make the appointed or elected member of an entity
aware of their duty to the Nation and as members of the entity.

105.10. Bylaws
105.10-1. All entities of the Nation shall have bylaws that conform to the requirements of this
law. Bylaws shall become effective upon approval of the Oneida Business Committee, unless
where General Tribal Council approval is additionally required.
(a) All existing entities must comply with this format and present bylaws for adoption
within a reasonable time after creation of the entity, or within a reasonable time after
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adoption of this law.
(b) Bylaws must contain at least the minimum information required by law, although
more information is not prohibited.
(c) Exception. Task Forces and Ad Hoc Committees are excepted from the requirement
to have bylaws. However, these entities must have, at minimum, mission or goal
statements for completion of the task.

105.10-2. Articles. Bylaws shall contain, at a minimum, the following Articles:

(a) Article I. Authority.

(b) Article 11. Officers.

(c) Article Ill. Meetings.

(d) Article V. Expectations.

(e) Article V. Stipends and Compensation.
(f) Article VI. Records and Reporting.
(g) Article VII. Amendments.

105.10-3. Sections. Articles shall be divided into "sections" as set out.

(@) "Article 1. Authority" shall consist of the following:
(1) Name. The full name of the entity shall be stated, along with any short name
that will be officially used.
(2) Establishment. This section shall state the citation and name, if any, of the
creation document.
(3) Authority. This section shall state the purpose for which the entity was
created and what, if any, authority the entity is delegated.
(4) Office. There shall be listed the official office or post box of the entity.
(5) Membership. The following information shall be in this section:
(A) Number of members on the entity;
(B) If members on the entity are elected or appointed, and how a member
is elected or appointed;
(C) How vacancies are filled; and
(D) Qualifications for membership on the entity.
(6) Termination or Removal. This section shall identify causes for termination or
removal, if any, in addition to those already identified in laws and/or policies of
the Nation.
(7) Trainings and Conferences. This section shall describe any trainings and/or
conferences that the entity deems necessary for members to responsibly serve the
entity, if any.
(b) "Article Il. Officers" shall consist of the following:
(1) Chairperson and Vice-Chairperson. This section creates the chairperson and
vice-chairperson positions of the entity. Other officer positions may also be
created here.
(2) Responsibilities of the Chairperson. Because of the importance of this
position, all duties and responsibilities of the chairperson, as well as limitations of
the chairperson shall be specifically listed here.
(3) Responsibilities of the Vice-Chairperson. Because of the importance of this
position, all duties and responsibilities of the vice-chairperson, as well as
limitations of the vice-chairperson shall be specifically listed here.
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(4) Responsibilities of Additional Officers. There may be additional sections as
needed for every officer position created in subsection one (1) above. These
sections shall state all duties and responsibilities of the officer, as well as any
limitations of the officer.
(5) Selection of Officers. This section shall identify how a member of the entity
shall be selected for an official officer position in the entity.
(6) Budgetary Sign-Off Authority and Travel. This section shall identify the
entity’s varying levels of budgetary sign-off authority, the members that are
authorized to sign-off at each level, and how the entity shall handle approving
travel on behalf of the entity.
(A) An entity shall follow the Nation’s policies and procedures regarding
purchasing and sign-off authority.
(B) An entity shall approve a member’s request to travel on behalf of the
entity by majority vote at a regular or emergency meeting of the entity.
(7) Personnel. This section shall state the entity’s authority for hiring personnel,
if any, and the duties of such personnel.

(c) "Article 111. Meetings" shall consist of the following:

(1) Regular meetings. This section shall identify when and where regular
meetings shall be held, and how the entity shall provide notice of the meeting
agenda, documents, and minutes.
(2) Emergency meetings. This section shall identify what constitutes an
emergency meeting, how emergency meetings shall be called, and how the entity
shall provide notice of the emergency meeting.
(A) All bylaws shall include a provision requiring that within seventy-two
(72) hours after an emergency meeting, the entity shall provide the
Nation’s Secretary with notice of the meeting, the reason for the
emergency meeting, and an explanation of why the matter could not wait
for a regular or special meeting.
(3) Quorum. This section shall identify how many members of an entity create a
quorum.
(4) Order of Business. This section sets out how the agenda will be set up.
(5) Voting. This section shall identify voting requirements, such as, but not
limited to:
(A) the percentages that shall be needed to pass different items;
(B) if, and when, the chairperson is allowed to vote;
(C) if the use of an e-poll is permissible; and
(D) if the use of and e-poll is permissible, who will serve as the
Chairperson’s designee for the responsibility of conducting an e-poll, if a
designee is utilized.

(d) “Article IV. Expectations” shall consist of the following information:

(1) Behavior of Members. This section shall identify the behavioral expectations
and requirements of a member of the entity, and identify how the entity shall
enforce these behavioral expectations.

(2) Pronhibition of Violence. This section shall prohibit any violent intentional act
committed by a member of the entity that inflicts, attempts to inflict, or threatens
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to inflict emotional or bodily harm on another person, or damage to property, and
set forth any further expectations regarding the prohibition of violence.
(3) Drug and Alcohol Use. This section shall prohibit the use of alcohol and
prohibited drugs for a member of an entity when acting in their official capacity,
and set forth any further expectations regarding the use of prohibited drugs and
alcohol.
(4) Social Media. This section shall identify expectations for the use of social
media in regards to official business of the entity.
(5) Conflict of Interest. This section shall state any standards and expectations
additional to those required by law of the Nation in regards to conflicts of interest
and how they are handled, as well as requirements related to prohibited activities
resulting from disclosed conflicts of interest, and means by which a party can
alleviate or mitigate the conflict of interest.

(e) “Article V. Stipends and Compensation” shall consist of the following information:

(1) Stipends. This section shall include a comprehensive list of all stipends
members are eligible to receive and the requirements for collecting each stipend,
if any in addition to those contained in this law.

(2) Compensation. This section shall include details regarding all other forms of
compensation members are eligible to receive and the requirements for collecting
such compensation, if any in addition to those contained in this law.

(f) "Article VI. Records and Reporting" shall consist of the following information:

(1) Agenda Items. Agenda items shall be maintained in a consistent format as
identified by this section.

(2) Minutes. Minutes shall be typed and in a consistent format designed to
generate the most informative record of the meetings of the entity. This may
include a summary of action taken by the entity. This section shall identify the
format for minutes, and a reasonable timeframe by which minutes shall be
submitted to the Business Committee Support Office.

(3) Attachments. Handouts, reports, memoranda, and the like may be attached to
the minutes and agenda, or may be kept separately, provided that all materials can
be identified to the meeting in which they were presented. This section shall
identify how records of attachments shall be kept.

(4) Oneida Business Committee Liaison. Entities shall regularly communicate
with the Oneida Business Committee member who is their designated liaison.
This section shall identify a format and frequency for communication which may
be as the liaison and entity agree to, but not less than that required in any law or
policy on reporting developed by the Oneida Business Committee or Oneida
General Tribal Council. The purpose of the liaison relationship is to uphold the
ability of the liaison to act as a support to that entity.

(5) Audio Recordings. An entity shall audio record all meetings. This section shall state
how the entity will audio record meetings, and how the entity shall maintain the audio
records. (g) "Article VII. Amendments" consists of:

(1) Amendments to Bylaws. This section shall describe how amendments to the
bylaws are made. Any amendments to bylaws shall conform to the requirements
of this and any other policy of the Nation. Amendments to bylaws shall be
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approved by the Oneida Business Committee, in addition to the General Tribal
Council when applicable, prior to implementation.

105.11. Electronic Polling
105.11-1. An entity may utilize an e-poll when approval of an action may be required before the
next available meeting agenda of the entity.
105.11-2. Conducting an E-Poll. The Chairperson of the entity, or designee, shall e-mail the e-
poll to all members of the entity. Requests for an e-poll shall be sent only from an official email
address of the entity. The e-poll’s message shall include the following information:
(@) The email subject line shall begin with “E-poll Request:” and include a short title
describing the purpose of the request.
(b) The body of the e-poll shall contain the following elements:
(1) An executive summary of the reason for the request and why the request
cannot be presented at the next available meeting of the entity;
(2) A proposed motion which shall be in bold and identified in a separate
paragraph by the words “Requested Action;”
(3) All attachments in *.pdf format, which are necessary to understand the
request being made; and
(4) A deadline date for a response to be returned regarding the results of the
electronic poll which shall be in bold and identified in a separate paragraph by the
words “Deadline for Response.”
(A) E-poll requests shall be open for response not less than one (1) hour
and no more than twenty-four (24) hours.
(B) The time frame for responses shall be determined by the Secretary of
the entity, or designee, based on urgency, scheduling, and any other
pertinent factors.
105.11-3. Response to an E-Poll. A response from a member of an entity shall be valid if
received from an official e-mail address of the entity. No responses from unknown e-mails or
personal e-mails shall be accepted. An e-poll request shall receive responses from a majority of
members of the entity in order to be an official vote.
(a) E-polils that receive at least a majority of supporting votes by the deadline are
considered to be approved.
(b) E-polls for which insufficient responses were received by the deadline are considered
to have failed to receive support, and result in a denied request.
(c) E-polls that result in a denied request may be reconsidered by the entity at the next
available meeting.
(d) The Chairperson, or designee, shall monitor all responses and deadline dates for
responses.
105.11-4. Entering an E-Poll in the Record. Both approved and denied e-poll requests shall be
placed on the next meeting agenda of the entity to be entered into the record. The agenda item
shall contain the following information:
(a) Original e-poll request and all supporting documentation;
(b) A summary of the e-poll results identifying each member of the entity and his or her
response; and
(c) A copy of any comment by a member of the entity if comments are made beyond a
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vote.

105.12. Reporting Requirements
105.12-1. Minutes. All minutes shall be submitted to the Business Committee Support Office
within a reasonable time after approval by the entity, as identified in the entity’s bylaws.
(a) Actions taken by an entity are valid upon approval of the action by vote, unless the
bylaws of the entity otherwise require minutes to be approved by the entity before the
actions are valid.
(b) Minutes shall be filed according to this section, and any specific directions within
approved bylaws.
(c) No action or approval of minutes is required by the Oneida Business Committee on
minutes submitted by an entity unless specifically required by the bylaws of that entity.
105.12-2. Standard Operating Procedures. All standard operating procedures established by an
entity shall be submitted to the Business Committee Support Office, where they shall be kept on
file.
105.12-3. Quarterly Reports to the Oneida Business Committee. Entities shall provide quarterly
reports to the Oneida Business Committee in accordance with the quarterly reporting schedule
approved by the Oneida Business Committee. All quarterly reports shall be approved by official
entity action before they are submitted. The quarterly reports shall not contain any information
that conflicts with any law, resolution, or policy of the Nation. At least one (1) member of the
entity shall attend the Oneida Business Committee meeting where the quarterly report is an
agenda item. Quarterly reports shall follow a format prescribed by the Oneida Business
Committee and contain the following information:
(a) Contact Information. The name of the entity, the member submitting the report, the
Oneida Business Committee liaison; and a list of the members and their titles, term
expiration dates and contact information.
(b) Meetings. When and how often the entity is holding meetings and whether any
emergency and/or special meetings have been held.
(1) 1If emergency meetings were held, the report shall indicate the basis of the
emergency for each meeting.
(2) If special meetings were held, the report shall indicate the topic of each
meeting.
(c) Accomplishments. Details of what the entity has accomplished that quarter, including
any special events held during the reporting period and any travel by the members and/or
staff.
(d) Goals. Details of both the entity’s long term goals, the entity’s goals for the next
quarter, and projected quarterly activities.
(e) Budget. The amount of the entity’s budget, the status of the budget at that quarter,
the amount of each stipend a member may be eligible to receive, how the budget is being
utilized by the entity, and projected budgetary uses for the next quarter.
() Requests. Details of any requests to the Oneida Business Committee.
(g) Other. And any other information deemed appropriate by the entity, as well as any
other information required by a law or policy of the Nation.
105.12-4. Annual and Semi-Annual Reports to the General Tribal Council. Entities shall
provide annual reports to the Oneida General Tribal Council based on their activities during the
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previous fiscal year, and semi-annual reports based on their activities during the current fiscal
year. All annual and semi-annual reports shall follow a format prescribed by the Oneida Business
Committee.
(@ Annual and semi-annual reports shall contain information on the number of
substantiated complaints against all members of the entity.
(b) Each entity with oversight of a department shall also submit annual and semi-annual
reports for each department the entity oversees.
105.12-5. Any failure to comply with the reporting requirements may result in the Oneida
Business Committee placing a hold on the release of a stipend payment.

105.13. Stipends, Reimbursement and Compensation
105.13-1. The Nation recognizes that an individual serving on an entity of the Nation, whether
elected or appointed, incurs some expense as a result of his or her position on the entity.
Therefore, the Nation, in order to attract individuals to serve on entities, shall pay stipends to
these members in accordance with this section.
105.13-2. Compensation and reimbursement for expenses shall follow the procedures as set out
in this section and according to procedures for payment as set out by the Nation, unless
otherwise declined by the entity through its bylaws, or declined by a member.
105.13-3. The Oneida Business Committee shall set stipend amounts by resolution. The Oneida
Business Committee shall periodically review the amounts provided for stipends and, based on
the availability of funds, shall adjust those amounts accordingly by amending the resolution.
105.13-4. Meeting Stipends. A member of an entity, whether elected or appointed, shall only
receive a meeting stipend for a meeting where a quorum has been established in accordance with
the duly adopted bylaws of that entity, that lasts for at least one (1) hour, and the member
collecting the stipend is physically present for the entire meeting.
(a) Meeting Stipends for Appointed Members. Appointed members serving on entities
shall be paid no more than one (1) meeting stipend per month when at least one (1)
meeting is conducted
(b) Meeting Stipends for Elected Members. Elected members serving on entities shall be
paid a stipend for each meeting held in accordance with this law.
105.13-5. Oneida Judiciary Hearings. A member of an entity may receive a Judiciary hearing
stipend if the member’s attendance at the Judiciary hearing is required by official subpoena.
105.13-6. Hearings of an Entity. A member of an entity that maintains hearing authority may
obtain a hearing stipend for conducting hearings administered by the entity. A hearing consists of
all functions related to the resolution of the matter notwithstanding the amount of time it takes to
resolve the matter, including, but not limited to, any continuations of the hearing and decision
drafting.
105.13-7. Oneida Business Committee Meetings. Up to two (2) members of an entity that attend
the Oneida Business Committee meeting where the quarterly report of the entity is an agenda
item, and present the quarterly report are eligible to receive a stipend.
105.13-8. Other Stipends. The Oneida Business Committee shall determine if, and when, any
other stipends are appropriate to compensate members of entities for their official actions. All
possible stipends shall be included in the Oneida Business Committee resolution which sets
stipend amounts.
105.13-9. Conferences and Training. A member of any entity, elected or appointed, shall be
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reimbursed in accordance with the Nation’s policy for travel and per diem, for attending a
conference or training. Provided that:
(a) A member shall be eligible for a stipend for each full day the member is present at the
conference or training, when attendance at the conference or training is required by law,
bylaw or resolution.
(b) A member shall not be eligible for a conference and training stipend if that training is
not required by law, bylaw or resolution.
(c) No stipend payments shall be made for those days spent traveling to and from the
conference or training.
105.13-10. Business Expenses. All members of entities shall be eligible for reimbursement for
normal business expenses naturally related to membership in the entity.
105.13-11. Task Force and Ad Hoc Subcommittees. Members of task force, ad hoc committees
and subcommittees shall not be eligible for stipends unless specific exception is made by the
Oneida Business Committee or the Oneida General Tribal Council.

105.14. Confidential Information
105.14-1. All members of an entity shall maintain in a confidential manner all information
obtained through their position on the entity. The Nation requires that all members of an entity
who have access to the Nation’s confidential information be subject to specific limitations in
order to protect the interest of the Nation and ensure that no persons engaged in by the Nation,
nor their relatives or associates, benefit from the use of confidential information.
(a) Confidential information shall be considered and kept as the private and privileged
records of the Nation and will not be divulged to any person, firm, corporation, or other
entity except by direct written authorization of the Oneida Business Committee.
(b) A member of an entity will continue to treat as private and privileged any
confidential information, and will not release any such information to any person, firm,
corporation, or other entity, either by statement, deposition, or as a witness, except upon
direct written authority of Oneida Business Committee, and the Nation shall be entitled to
an injunction by any competent court to enjoin and restrain the unauthorized disclosure of
such information. Such restriction continues after termination of the relationship with the
Nation and the entity.
(c) Upon completion or termination of his or her elected or appointed term of
membership in an entity, for any cause whatsoever, the member of the entity will
surrender to the Nation, in good condition, all records kept by the member of the entity.
(d) No member of an entity shall disclose confidential information acquired by reason of
his other relationship or status with the Nation for his or her personal advantage, gain, or
profit, or for the advantage, gain, or profit of a relative or associate.
105.14-2. Any records created or obtained while as an official of an entity are the property of the
Nation and can only be removed or destroyed by approval from a majority vote of the entity at a
duly called meeting. All removal or destruction of documents must be made in accordance with
the Nation’s laws and policies regarding open records and open meetings.
105.14-3. Official Oneida Nation E-mail Address. Each member of an entity shall be provided
an official Oneida e-mail address upon election or appointment for the purpose of conducting
business of the entity electronically.
(a) If a member is also an employee of the Nation, he or she shall receive a separate e-
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mail address from his or her regular work e-mail address.
(b) A member of an entity shall sign an acknowledgment form provided by the Nation’s
Secretary indicating notice of the Nation’s applicable computer and media related laws,
policies and rules. The Nation’s Secretary shall maintain a record of all such
acknowledgment forms.
(¢) A member of an entity shall not use any personal or work e-mail address to
electronically conduct any business of the entity.
(d) Immediately upon receipt of notice of an entity vacancy, the Nation’s Secretary shall
instruct the Management Information Systems department to disable the e-mail address
for the member having vacated the position.

105.15. Conflicts of Interest
105.15-1. All members of an entity are required to adhere to the Nation’s laws and policies
governing conflicts of interest.
105.15-2. A member of an entity shall disclose a conflict of interest to the Nation’s Secretary as
soon as the conflict arises, and update a conflict of interest disclosure form with the Nation’s
Secretary on an annual basis.
(a) Upon receiving information of a potential conflict of interest, the Nation’s Secretary
shall request a determination from the Oneida Law Office whether further action must be
taken by the Nation regarding the status of the official.
105.15-3. Due to the potential for a real or perceived conflict of interest to exist, political
appointees and legislative assistants shall not serve on an appointed or elected entity.

105.16. Use of the Nation’s Assets
105.16-1. Entities shall maintain all bank accounts for the Nation’s funds in the name of the
Oneida Nation. Bank accounts will be reflected on the Oneida Nation's books in accordance with
Generally Accepted Accounting Principles.
105.16-2. Each member of an entity shall comply with the system of internal accounting
controls sufficient to provide assurances that:
(a) all transactions are executed in accordance with management's authorization; and
(b) access to assets is permitted only in accordance with management's authorization;
and
(c) all transactions are recorded to permit preparation of financial statements in
conformity with Generally Accepted Accounting Principles or other applicable criteria.
105.16-3. Any evidence of noncompliance with any policy regarding the use of tribal assets shall
be immediately reported to the Internal Audit department. If the Internal Audit department finds
evidence of noncompliance they shall notify the Oneida Law Office, who will then make a
determination of further action to be taken, if any.

105.17. Dissolution of an Entity

105.17-1. Dissolution of a Task Force or Ad Hoc Committee. A task force or ad hoc committee
dissolves upon a set date or acceptance of a final report. Unless otherwise indicated, the
materials generated by a task force or ad hoc committee shall be forwarded to the Business
Committee Support Office for proper disposal within two (2) weeks of the dissolution.

105.17-2. Dissolution of an Entity. All other entities of the Nation shall be dissolved only by
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motion of the Oneida General Tribal Council or the Oneida Business Committee. The General
Tribal Council shall have the authority to dissolve an entity created by the General Tribal
Council or the Oneida Business Committee, and the Oneida Business Committee shall have the
authority to dissolve an entity created by the Oneida Business Committee.
105.17-3. Notice of Dissolution. Within five (5) business days of the Oneida General Tribal
Council or the Oneida Business Committee taking official action to dissolve an entity, the
Oneida Business Committee shall provide the entity written notice of the dissolution.
105.17-4. Management of Records and Materials. All chairpersons and secretaries of dissolved
entities shall be responsible for closing out open business of the entity and forwarding all
materials and records to the Business Committee Support Office for proper storage and disposal
within two (2) weeks of dissolution. The entity shall not alter or destroy any records. The
Business Committee Support Office may utilize the assistance of the Records Management
Department and/or any other appropriate department for the storage and disposal of the records
and materials.
(a) The entity may request the Oneida Business Committee to grant a one (1) week
extension of the time allowed to close out open business of the entity and forward all
materials and records to the Business Committee Support Office.

105.18. Enforcement

105.18-1. Any member of an entity found to be in violation of this law may be subject to:
(a) sanctions and penalties in accordance with any laws or policies of the Nation
governing sanctions and/or penalties;
(b) removal pursuant to any laws or policies of the Nation’s governing removal, if a
member of an elected entity; or
(c) termination of appointment by the Oneida Business Committee, if a member of an

appointed entity.
End.

Adopted - BC-08-02-95-A

Amended - BC-05-14-97-F

Emergency Amendments - BC-04-12-06-JJ

Amended - BC-09-27-06-E (permanent adoption of emergency amendments)
Amended — BC-09-22-10-C

Amended - BC-
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