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Human Resources Department Interpretation
November 21, 2011

RE: “Intent to return to work” from a leave of absence, as defined in the June 2011 HR Communicator3.

Interpretation: The Human Resources Department interpretation of employee notification of their “Intent to

return to work” from a leave of absence, as stated in the Oneida Personnel Policies and Procedures?, is based
on following two (2) criteria:

1 Leaves of fifteen (15) working days or more — Written notice is to be given at least “fifteen (15)”
working days prior to the end of the leave per policy requirement.

2) Leaves of fourteen (14) working days or less — Written notice is to be given “one (1)” working day

prior to the end of the leave which is allowable based on an Appeals Commission Ruling?.
a) Working days means Human Resources Department’s working days:
i) Monday--Friday, excluding full-day holidays.

References: 1 Oneida Personnel Policies and Procedures Section IV, D.3.a.3.1.
2 Oneida Appeals Commission, Docket #97-EP-0016
3 HR Communicator, June 2011 edition



