Directions for Application Process

Please fill out the application to the best of your ability.  If you do not know some information please leave that section blank.  The more information you are able to provide on this form the better job the case manager will be able to assist you.
· When you have completed the application please call 920-490-3701 or toll free 1-888-490-2457 to schedule an appointment.
· Ask to schedule an Intake appointment for Child Support.
· When scheduling this appointment please notify the receptionist if you have a need for special services such as translation.  Example: sign language, Spanish, Hmong etc.

· On-site child care is available between the hours of 8:00 a.m. – 4:30 p.m. not including the lunch hour of 12:00 p.m. - 1:00 p.m.

· If you have more than one case (different mother/father) you will need to complete a separate application for each case. 

Please bring the following items to the appointment:
 FORMCHECKBOX 

Social Security cards for yourself and the children

 FORMCHECKBOX 

State or Tribal Identification

 FORMCHECKBOX 

Verification of Address Example: utility bill, pay stub

 FORMCHECKBOX 

Copy of Birth Certificate for the children
 FORMCHECKBOX 

Copy of latest order Example: divorce, custody or placement (if 
applicable)

 FORMCHECKBOX 

Picture of absent parent (if available)

Please Note: a photograph of all applicants will be taken at all intake appointments.  This photograph will become part of the permanent file to reduce the opportunity for fraud. 

